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Principal’s Welcome
Litchfield Middle School

19 McElwain Drive, Litchfield, NH 03052
603-424-2133

Jennifer Grantham, Principal Je�rey Peterson, Assistant Principal

Fall
2024
Dear Students and Parents,

Litchfield Middle School is a student-focused community centered around delivering
high quality and comprehensive curriculum for all students by fostering student
engagement, critical thinking and creativity. You are an important part of our LMS
community. We believe that working together as students, families and sta� we can
meet these goals together!

We want each student to be successful at our middle school both in and outside of the
classroom environment. This year we will be incorporating strategies from
Responsive Classroom to help meet students' needs in the classroom. This program
helps provide students a sense of belonging and we will be working to discover that
Kindness Matters throughout LMS this year. You will find information in this
handbook relating to positive behavior at LMS. Our slogan “LYNX show Kindness
Matters” sums up our expectation for students to enter the building each day with a
positive attitude toward their learning to themselves, others and their environment.
Students are encouraged to get involved in the many clubs, activities, and athletics that
go beyond our regular school day.

While all the information contained in this handbook is important, please take note of
the newly detailed policies and procedures. This handbook will serve as a reference to
help you understand our program at the middle school. In addition, I encourage you
to frequently check our website, which is linked to the Litchfield School District site:
www.litchfieldsd.org and our Facebook/Instagram pages: Litchfield Middle School,
Litchfield NH/@litchfield_middle_school_nh

Good luck in the new school year. Kindness Matters!!
Sincerely,

http://www.litchfieldsd.org


Jennifer Grantham
Principal
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Maintenance Sta�
Dave Ross, Facility Manager
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SECTION 1 – Middle School Overview



1.1 Mission Statement
At Litchfield Middle School we are a supportive community, here to encourage each other to become
positive, resilient, and well-rounded lifelong learners who reach their highest potential.

1.2 District Goals

● Will be changed when publicized

1.3 Philosophy
The Litchfield Middle School program is designed to carefully guide adolescents through their
journey from elementary school to high school. As a middle school, we recognize the rapid and
profound changes in the early adolescent student and our goal is to teach them to show Kindness
Matters. The emphasis of our middle school program is to provide each student with opportunities
for maximum academic growth. It is vital to maintain active and cooperative communication among
teachers, administrators, support sta�, school board members and parents. This comprehensive
program is designed to meet the intellectual, physical, social and emotional needs of every child in
this unique age group and to support them in becoming caring and responsible adults who will
make positive contributions to society.

1.4 School Day
Our students’ school day begins at 7:15 a.m. �e late bell rings at 7:22am and dismissal begins at
2:05 p.m. No student dismissals should occur after 1:45pm, this allows our o�ce sta� to be
prepared for dismissal (emergency exceptions can be made.). The late bus will pick up students at
approximately 3:30 p.m., Monday through Friday.

Students are provided a lunch period each day. They may elect to bring lunch from home, or order
one through our school cafeteria. No DoorDash or deliveries to students during the school day are
permitted due to disruption to the school day.

Students are able to drink water during the school day. No other beverages may be consumed in the
classroom setting. All water bottles are subject to inspection by administration if needed and should
contain water only.

SECTION 2 – Communication

2.1 Contacting Administration, School Counselors, and Faculty
Main O�ce: 603-424-2133

Jen Grantham, Principal Ext. 2101 Je� Peterson, Assistant Ext. 2102



Principal

Kate Dichard,
School Counselor (Grades 5
and 6)

Ext. 2213 Emily MacDonald,
School Counselor (Grades 7
and 8)

Ext 2227

Jocelyn Biedrzyeki,
Social Worker

Ext. 2215 Kellie Chambers,
School Nurse

Ext. 2222

Gregory Pantazis,
Mental Health Clinician

Ext. 2240

Student Absence
Reporting Line

SchoolMessenger App,
go.schoolmessenger.com,
1-833-516-0370

School Sta� Best contacted via email (links
on “sta� directory” page

2.2 Keeping Lines of Communication Open
It is important at all times to keep the lines of communication between home and school open.
Should a parent or guardian have a concern, please begin by addressing those concerns with the
teacher or sta� member directly. Appointments can be scheduled with administration to help
resolve concerns that require further discussion.

As a sta�, we will make every e�ort to ensure when concerns arise at school, contact home will be
made via email or phone. Families should additionally set reminders or alerts to check into
PowerSchool for student grades and work completion on a regular basis.

2.3 School Cancellations, Delayed Openings and Remote Learning
If weather conditions are judged hazardous, school may be canceled for the day or delayed for two
hours. Additionally in order to continue student learning, students may receive a message about
learning remotely during inclement weather. These messages will be included in any
communication from the district by email or by opting into text messages by texting “YES” to 67587.

As soon as the decision to delay or cancel school is made (usually around 5:00 am), it will be posted
to Facebook (Litchfield School District O�cial), posted on the district website and posted on
WMUR Channel 9. Also, a phone call, text, and an email from the Superintendent will be scheduled
to go out to families after 5:30 am. The school district will provide only these methods of
notification of school cancellation or delay. We will not be contacting any other media outlets, so
please be sure to monitor these methods (Facebook, phone, email, website, WMUR).

2.4 Early Release and Emergency Closings
If emergency conditions should occur during the school day, it may become necessary to dismiss
earlier than the scheduled dismissal time. The Main O�ce must have a form signed by your parent
or guardian stating where you are to go if this should occur. Please refer to Litchfield School District
Policy EBCE, School Closings.

https://drive.google.com/file/d/1cGCFkCqFOGYED2ydlWN1MjVF5ByWFnVw/view?usp=sharing
https://drive.google.com/file/d/1cGCFkCqFOGYED2ydlWN1MjVF5ByWFnVw/view?usp=sharing


Powerschool Messenger is a communication system that allows individual schools and the District
to communicate information about emergencies and important school events to parents in a very
rapid manner through telephone and email systems. You can opt in to LMS Messaging by texting
YES to 67587.

2.5 Daily Announcements
The Pledge of Allegiance is recited each morning. Students are encouraged to recite the Pledge of
Allegiance. They must stand quietly during the recitation. Students in the hallway must stop and
stand for the duration of the Pledge. School organizations wishing announcements to be delivered
to the school community must have them approved by the organization's advisor and submitted to
the Main O�ce by 7:00 a.m. in order to be included that day. Announcements are read during the
first period. Students may also participate in the LMS Lynxcast which is a video broadcast of the
announcements.

2.6 Address and Phone Changes
It is imperative that LMS is kept informed of correct home addresses, phone numbers, emergency
phone numbers, and emergency contact persons. If there is a change, please provide information to
the Main O�ce as soon as possible and update your PowerSchool Portal immediately. It is important
to ensure that your student has family contact information, as well as emergency contacts.

SECTION 3 - Academics

3.1 Promotion
Students who demonstrate competency (D or better) in all core academic areas will be promoted.
Students are required to demonstrate competency in math and language arts. Students in grades
5-8 who fail three or more of their four major subject areas (Math, Science, Social Studies, Language
Arts) will be required to attend Summer Scholars. If students are failing two or more academic
classes, Summer Scholars is highly recommended in order to demonstrate competency. Policy IKE

Upon demonstration of the competencies in Summer Scholars, this student will be promoted to the
next grade. Should the student not attend or not receive passing grades in summer school, he/she
may be required to repeat their current grade the next year.

3.2 Academic Calendar

End of Terms

Term Date Length of Term

First Quarter Thursday, October, 31, 2024 45 Days

Second Quarter/
End of Semester 1

Friday, January 24, 2025 45 Days

https://drive.google.com/file/d/19QW8br693mpUkdmAOMToDEGx1GOgbeWc/view


Third Quarter Friday, April 4, 2025 45 Days

Fourth Quarter/
End of Semester 2

Thursday, June 12, 2025* 45 Days

*Tentative Last Day of School

Report cards/Progress Reports will be posted on Powerschool SIS within one week after the end of
quarter date, however grades are rolling throughout the semester, so the latest grades can be found
on PowerSchool.

3.3 Grading and Reporting
Competency-Based Assessment
In a Competency-Based Assessment structure, evaluations are based on performance levels of core
competencies. A core competency is predefined knowledge or skills a student must attain in order
to pass the course. Final grades reflect the degree to which students have mastered the core
competencies.

A Basic Tool and how it Works: Clear and Public Rubrics
A rubric is a tool that describes how achievement “looks” at each level of grading in terms of clear,
commonly understood criteria. Teachers use rubrics regularly at the assignment level, so that
students and their families understand expectations as well as final grading decisions. Each
teacher will identify the assessment needs of particular courses, in relation to the general
school-wide rubric.

Grading with Core Competencies
A core competency is a combination of skills, abilities, and knowledge needed to perform a specific
task. Courses at LMS have between two - five competencies per course. The competencies are
listed on the LMS website for each course.

Multiple Opportunities
Students have multiple opportunities to demonstrate a competent performance level of core
competencies. There are a minimum of four of these opportunities per competency/per semester.
These are major assessments of learning, such as tests, projects (including research papers),
performances (including oral presentations) and/or products (including essays and labs). These are
known as competency or summative assessments.

Formative & Summative Assessments
In order to measure student knowledge/skills, teachers often use formative assessments before
summative assessments. Based on the results of the formative assessment, students who have not
yet attained competency of the learning goal(s) are often engaged with learning activities to help
them correct their errors and remedy their learning gaps. Examples of Formative Assessments
include classwork, homework, and quizzes.

Summative assessments are larger assessments used in mastery learning to gather cumulative
information on students’ learning in order to certify competence and assign grades. Summative



assessments tend to be broader in scope and usually cover a larger portion of the course than do the
individual formative assessments.

Reassessment Procedures:

Philosophy:
We believe that all students can learn. We further understand that students learn at di�erent paces.
Relearning and reassessment are used to bring students to mastery. If a student is not yet able to
demonstrate competency in a summative assessment, it means that the student may not have
mastered the essential knowledge or skill(s) to a point of transferability. We recognize the need to
provide students multiple opportunities to reach their academic potential.

Re-Assessment will:
● Take place after there has been a clear opportunity for relearning. This may include things

such as, but not limited to, completion of all formative work, extra help with the teacher, test
corrections, peer conferencing/tutoring, and/or creation of a study guide.

● Be available for most types of summative assessments (including but not limited to essays,
comprehensive assessments, presentations, etc)

● Be made available at the teacher’s discretion for students who have achieved mastery of the
competency.

Re-Assessment will NOT:
● Duplicate the original assessment, as this would run contrary to the spirit of the

reassessment.
● Be available for certain types of assessments such as labs or performances.
● Be allowed without completion of any outstanding work and additional steps to further

understanding.
● Be allowed for assessments from previous quarters without teacher approval.

The Process:

Gri�n Memorial School Litchfield Middle and Campbell High School

Students are allowed to reassess at least one of
the available summative assessments per
competency per quarter.

Students are allowed to reassess at least two of
the available summative assessments per
competency per semester.

Within five school days from the posting of the
grade on the student portal, the student or
parent must initiate a plan with the teacher to
reassess.

Within five school days from the posting of the
grade on the student portal, the student must
initiate a plan with the teacher to reassess.

The reassessment process should be completed The reassessment process must be completed



within a personalized and timely manner as
agreed upon with the teacher.

within ten school days of the receipt of the plan
for reassessment.

The higher of the scores will stand. The higher of the scores will stand.

Teachers have the discretion to personalize the
reassessment process to meet the individual
student needs.

Teachers have the discretion to personalize the
reassessment process to meet the individual
student needs.

Grades are reported through the PowerSchool digital gradebook. Final grades for a course are
reported at the end of the semester. Over the course of the term for a class, evidence of learning is
collected with the semester grade reflecting student learning over the semester. All courses are
competency-based and competencies are visible on the digital gradebook. Summative assessments
inform the competencies for a course. Formative assessments provide information on student
progress and allow for di�erentiation, and count towards 15% of the student’s overall grade.

The following is the grading system:

100 – 96.5 A+ C+ 79 - 76.5
96 – 92.5 A C 76 – 72.5
92 – 89.5 A- C- 72 - 69.5
89 – 86.5 B+ D 69 - 64.5
86 – 82.5 B NYM (Not Yet Met)/F 64 and below
82 – 79.5 B-

3.4 High School Credit for Middle School Courses
It is the policy of the Litchfield School Board to award credit for high school level work in Algebra 1
and Spanish 1 completed during middle school years so that students can take more advanced
and/or more diverse courses during the high school years. These credits may be substituted for
required high school courses or used to satisfy graduation requirements.

Credit for high school level work completed during middle school years shall be awarded if the
course demonstrates content requirements consistent with similar high school course(s) and the
student achieves satisfactory standards of performance.

These credits may only be counted toward satisfying graduation requirements when a student
completes a normal four-year course of study or a three-and-one-half year early completion of
graduation requirements. Refer to Litchfield School District Policy IKFB, High School Credit for Middle
School Courses.

3.5 Homework
Homework helps to develop and strengthen organizational skills and requires self-discipline. It is
important for you to recognize that not all homework is written. Often, reading and study
assignments are given. These must be completed regularly to ensure success in any subject area.

https://drive.google.com/file/d/1Fy32tA3sQL6FJnqPqa_69LtBykpxPayi/view?usp=sharing
https://drive.google.com/file/d/1Fy32tA3sQL6FJnqPqa_69LtBykpxPayi/view?usp=sharing


It is also important that homework is completed as it is assigned. (Please refer to Litchfield School
District Policy IKB, Homework Guidelines).

3.6 Standardized Testing Program
All students will take the New Hampshire State Assessment System (NH-SAS) in the Spring. Results
will be communicated to parents when they are available through the parent portal. All students in
grades 5-8 may participate in NH-SAS interim and/or modular assessments throughout the course
of the year. 

All students in grades 5-8 will participate in i-Ready assessments for Reading and Math. These are
brief normed tests of proficiency on grade level skills. Teachers will distribute scores from i-Ready
in October, January & June.

SECTION 4 – Attendance

4.1 Attendance Policy
Regular school attendance is a critical factor for academic success. Consistent school attendance,
academic success, and school completion have a positive correlation. Since school is a partnership,
parents are expected to make sure their children attend school on a regular basis.

Every student has a right to educational opportunities that will enable the student to develop to his
or her fullest potential. Research repeatedly demonstrates that there is a strong correlation between
good attendance and success in school.

The regular contact of students with one another in the classroom and their participation in
well-planned instructional activities are vital to this purpose. Time lost from class for any reason
represents a significant loss of educational opportunity for all students. Successful implementation
of this attendance policy requires cooperation among all members of the educational community,
including parents, students, teachers, administrators and support sta�. When students are unable
to attend school due to illness or other medical reasons that require him/her to see a medical
professional, please provide the school with documentation to support the student’s absences.

Absences/Tardies from school must be confirmed by a parent/guardian. To report your child’s
absence/tardy, please use the schoolmessenger app, the mobile link (go.schoolmessenger.com), or
call 1-833-516-0370 . All excused absences whether for the entire day or portion, thereof, must be
documented with the appropriate notes from parents/guardians or physicians or a telephone call to
the attendance line.

The Board recognizes two types of absences:
● Excused absence – an absence that occurs as a result of illness, medical/dental appointments,

college visits, bereavement, court appointments, religious holidays, mandated court
appearances, or participation in Litchfield school sponsored activities (excludes
extra-curricular activities not sponsored by the Litchfield School District). Documentation is
required.

https://drive.google.com/file/d/1pdE6VpPKIC6gAFugoAae8sI80_C2IFn2/view?usp=sharing
https://drive.google.com/file/d/1pdE6VpPKIC6gAFugoAae8sI80_C2IFn2/view?usp=sharing


● Unexcused absence – an absence that occurs for any reason other than an excused absence.
Unexcused absences are considered truancy.

Under New Hampshire law, specifically RSA 193:1, parents/guardians have a legal obligation to
make sure that their children who are at least 6 years of age and under 18 years of age attend
school for the entire school year and during all the time that public schools are in session. The
Litchfield School Board discourages parents from scheduling family vacations other than during
designated school vacations. Teachers shall provide known essential assignments that would be
completed during the period of absence. After the student(s) returns to class and turns in the
work, the teacher(s) will assess whether additional assignments are necessary for the student(s)
to demonstrate competency.

4.2 Protocol for Truant Students
Truancy is defined by RSA 189:35-II(a) as “an unexcused absence from school or class”. An unexcused
absence is an absence which has not been excused by RSA 189:35-II(a). Ten half days of unexcused
absence during a school year shall constitute habitual truancy. All cases will be dealt with
individually and at the discretion of the administration. (Please refer to Litchfield School District
Policy JH, Student Attendance, Absence and Truancy)

1. Students who arrive at school after 7:22 a.m., will be considered tardy.
2. When the student reaches 10 half days of unexcused absences, parents will be mailed an

absence notification letter. The building principal shall notify the Superintendent,
parents/guardians, and district truant o�cer(s).

3. A meeting shall be scheduled by the building principal with the parent/guardian, truant
o�cer and appropriate personnel in order to develop a revised plan to address the habitual
truancy. During the meeting the principal and truant o�cer shall inform the
parent/guardian that additional unexcused absences may result in the filing of a CHINS
petition in district court and a home visit from the truant o�cer.

4. If the student fails to comply with the revised plan and incurs more than 15 half days of
unexcused absences, the principal and truant o�cer shall consult with the Superintendent to
determine if court action should be filed.

4.3 Due Process Hearings for Absences
A parent/guardian or student seeking an exception for an absence that is not otherwise excused
may file a request with the Superintendent or designee.

4.4 Tardiness to Class
It is expected that you report to your assigned classes on time. Tardiness is excused only if you have
a hall pass from your previous teacher, the nurse, or the o�ce.

4.5 Dismissal
If it is necessary for you to leave school before the end of the school day, a parent or guardian must
report to the main o�ce to sign you out at the designated time.

In order to be dismissed from school:

https://filecabinet7.eschoolview.com/303C7776-E35E-4AC5-87CD-37F3061DE7C9/JHStudentAttendanceAbsenteeismandTruancy.pdf
https://filecabinet7.eschoolview.com/303C7776-E35E-4AC5-87CD-37F3061DE7C9/JHStudentAttendanceAbsenteeismandTruancy.pdf


● PowerSchool contacts determine individuals to whom a student can be released. Should this
change in an emergency, please write a note and call school administration to notify the
school of this temporary change. All individuals MUST present an ID in order to dismiss their
student.

● A parent or guardian who wishes to dismiss a student during the day must go to the Main
O�ce to sign the student out. The student will not be called from class until the parent or
guardian signs the student out.

● A parent or guardian who wishes to dismiss their student should please do so prior to 1:45
pm.

● Students who are ill must be dismissed through the Nurse’s O�ce only. Please do not pick
up your child based on a text message from them.

● Phone dismissals will be permitted only in an emergency situation when a parent does not
have access to a computer or email and with approval of school administration.

● Students will not be permitted to go home during the school day to obtain forgotten
materials.

4.6 Early Arrival
Students in Grades 5-8 who do not take a bus to school should not arrive prior to 7:10 a.m., as there
is no supervision provided until then.

4.7 Corridor Passes
Students will be required to sign in and out of a class. Each teacher must keep a log recording a
student’s name, destination, and time of departure and time of return. Students must carry a hall
pass which can be verified by an adult in our building when asked.

4.8 Attendance at Co-Curricular Events (Athletics & Afterschool Activities)
Students must attend all their scheduled classes in order to be eligible to participate in that day’s
event. If a student is absent for more than half of the school day, he or she is ineligible to participate
in that day’s event or practice.

A suspended student in-school suspension or out-of-school suspension may not attend any LMS
events and will be considered trespassing if they come to LMS during the suspension.

Students tardy after 10:45 a.m., or dismissed before 10:45 a.m. will not be permitted to participate in
any of that day’s athletic or co-curricular events.
(Please refer to Litchfield School District Policy JH, Student Attendance, Absence and Truancy)

4.9 Make-Up Work
When a student is absent, whether from one class or from several days of classes, it is their
responsibility to obtain any work missed. The student should plan to see their teachers during
BEST, before, or after school to arrange for make-up. This is usually scheduled on an individual
basis depending on the amount of work missed. Teachers will not interrupt regular classes to
arrange for make-up.

https://filecabinet7.eschoolview.com/303C7776-E35E-4AC5-87CD-37F3061DE7C9/JHStudentAttendanceAbsenteeismandTruancy.pdf


SECTION 5 – Policies and Procedures

5.1 Dress Code and Personal Appearance Policy (School Board Policy JICA)
The Litchfield School Board expects that all individuals will dress in a way that is appropriate for a
school setting. Dress choices respect the Litchfield School District’s intent to guide students toward
greater independence and empower students to examine the impact their actions have on
themselves and others. Sta� members are expected to model appropriate choices in appearance.
Additionally, we support that individual self-expression is a natural and important part of human
development. Attire should facilitate participation in learning as well as the health and safety of
students and the adults that supervise them. This policy a�rms our belief that appropriate attire is
not gender specific.

Core Values
● Individuals should be able to dress in a manner that expresses their individuality without fear

of unnecessary discipline or body shaming;
● Individuals have the right to be treated equitably. Dress code enforcement will not create

disparities, reinforce or increase marginalization of any group, nor will it be more strictly
enforced against anyone because of racial identity, ethnicity, gender identity, gender
expression, gender nonconformity, sexual orientation, cultural or religious identity,
household income, body size or type, or body maturity;

● Nobody should face unnecessary barriers to school attendance;
● Everyone is entitled to be treated with dignity and respect when there is a potential concern

about personal appearance.

Minimum Requirements:
1. Clothing must cover the area from one armpit across to the other armpit and extend low

enough to fully cover private parts (including underwear, buttocks and genital area - see
image).

2. Tops must have shoulder straps or sleeves. Rips, cut-outs or tears in clothing can’t be in the
“coverage area” defined above.

3. Shoes must be worn at all times and should be safe for the school environment (pajamas,
bedroom shoes or slippers shall not be worn, except for school activities approved by the
principal).

4. At CHS and LMS, headwear that does not cover the face or ears is permitted. School
administrators may permit any headwear for religious, medical, or other reasons. Hoods are
not permitted. CHS and LMS sta� may choose to restrict headwear in their classrooms for
academic reasons. Headgear including hats, hoods, and caps are permitted for religious,
medical or other reasons by school administrators. CHS sta� may choose to permit hats in
their classroom.

5. Special courses or co-curricular activities may require specialized attire, such as sports
uniforms or safety gear.

https://docs.google.com/document/d/1UPJXpA8bEWbWashD49zRf8kxkncIgck8gC1XnJdKGHg/edit


Additional Requirements:
1. Clothing may not depict, imply, advertise or advocate illegal, violent, or lewd conduct,

weapons, or the use of alcohol, tobacco, marijuana or other controlled substances.
2. Clothing may not depict or imply pornography, nudity or sexual acts.
3. Clothing may not display or imply vulgar, discriminatory or obscene language or images.
4. Clothing may not state, imply or depict hate speech/imagery targeting groups based on race,

ethnicity, gender, sexual orientation, gender identity, religious a�liation, or any other
protected classification.

5. Sunglasses may not be worn inside the building unless approved by the school nurse for a
documented medical reason.

6. Clothing and accessories that endanger student or sta� safety may not be worn.
7. Apparel, jewelry, accessories, tattoos, or manner of grooming, that by virtue of its color,

arrangement, trademark or any other attribute, denotes membership in a gang or advocates
illegal or disruptive behavior is prohibited.

Enforcement: Principals are required to ensure that all sta� are aware of and understand the
guidelines of this policy. Sta� will use reasonable e�orts to avoid dress-coding students in front of
other students. Students who are suspected of a dress code violation will never be called out
publicly. Instead, they will be discreetly spoken to by a sta� member or referred to the appropriate
o�ce. The administration at each school reserves the right to determine what constitutes
appropriate dress. School sta� will work with students to comply with these guidelines and to be
able to attend class. As a last resort, parents will be called if appropriate clothing is not available or
the student refuses dress code appropriate clothing.

5.2 Code of Ethics – Cheating and Plagiarism
All homework, projects, tests, papers and assignments are expected to be original work created by
the individual student unless quotations are used and sources cited or the assignment specifies
group or collaborative work.



Litchfield School District encourages the use of artificial intelligence resources for the purposes of
deepening understanding, for study, and for personal inquiry. However, use of these resources to
complete assignments on behalf of the student infringes on our academic integrity policy.

In the event a student is suspected of cheating or plagiarism, a conference will be held between the
student and the teacher and, as appropriate, an administrator and/or parent or guardian. The facts
of the individual case will be weighed, and consequences determined.

Plagiarism encompasses, but is not limited to, the following:
● Presenting as one’s own, the works or the opinions of someone else without proper

acknowledgement.
● Borrowing of the sequence of ideas, the arrangement of materials, or the pattern of thought

of someone else without proper acknowledgement.
● Copying, downloading, or purchasing a paper from any Internet site or service including the

use of Artificial Intelligence and submitting as one’s own work.

Cheating encompasses, but is not limited to, the following:
● Intentionally using or attempting to use unauthorized materials, information or study aids to

gain an advantage on a quiz, test, exam, report, or other class project.
● Using dishonest methods to aid others in gaining an advantage on a quiz, test, exam, report,

or other class project.

Some examples are:
● using “cheat sheets” or electronically texting information about an exam, quiz, test, report ,

or other class project;
● using verbal communication or gestures during a quiz, test, or exam;
● copying homework; allowing homework to be copied;
● acquiring or receiving advanced copies of a quiz, test, or exam;
● accessing the teacher’s answer key for a quiz, test, or exam; sharing information about a quiz,

test, or exam;
● stealing the teacher’s edition of the textbook.

5.3 Personal Device Usage
Cell Phones / Personal Electronic Devices (including Smart Watches) should be o� and away
throughout the learning day. Students may not use their phones within any classroom or school
setting (i.e. Academic Classrooms, BEST, Library Learning Commons, Bathrooms, Hallways, and
assigned lunch times). This includes student and sta� right to privacy with no photographs/video
being taken in the school environment at all (this includes on the school bus). The only exception to
this are photographs taken for school purposes by designated school sta�.

Students will NOT be permitted to use cell phones / personal electronic devices (including smart
watches) and headphones / earbuds in the hallways during the school day (cell phones / personal
devices need to be turned o� and stored away in bags).



Students will NOT be permitted to use cell phones / Smart Watches / personal electronic devices
and headphones / earbuds in all LMS bathrooms, locker rooms and any other unauthorized areas.

Students will be allowed to come to the main o�ce or counseling o�ce to make calls during the day
with permission.

Students should not be using their cell phones/devices during school time. Parents/Guardians
should not be calling/texting their child’s cell phone during school hours. Should a parent need to
contact a student, please do so through the main o�ce.

If a student is found using their personal device (cell phones, smart watches etc.), student will be
required to bring their device to the o�ce for storage. A first o�ense will allow the student to pick
up his/her personal device at the end of the day. A student’s second o�ense will result in the
personal device being stored in the o�ce and held there awaiting parent pickup. Students may be
required to store their cell phone in the Main O�ce with multiple o�enses.

A student feeling ill will report to the Nurse, NOT use their cell phones to text/ call home.

5.4 Signs and Posters
Students, clubs or activities wishing to display signs, posters, or other materials must have prior
approval from either the Principal or Superintendent of Schools who will stamp it to show approval.
It is the students’ responsibility to remove signs, posters or other materials within twenty-four
hours after the event.

5.5 Textbooks
If and when you are issued a textbook, you should cover it to prevent it from being damaged. If you
lose or damage any books or equipment, you will have to pay to replace them.

You will not be given a new book until you have paid for the lost or damaged one. If your book
is found at a later time, the money will be returned to you. Please refer to Litchfield School District
Policy JQ, Student Fees, Fines & Charges.

5.6 Complaint Policy
Complaints should be handled at the lowest practical level. In matters concerning any area of
disagreement, the employee, parent, vendor, and/or patron should take the complaint directly to the
involved sta� member. If unresolved, the complaint can be taken to the building principal, director
or supervisor, then to the Superintendent. If the matter remains unresolved, the Superintendent
shall inform the complainant that there is further right of appeal to the School Board, and if it is
their desire he/she shall refer the case to the Board for action. See Litchfield School Policy KE, Public
Complaints.

5.7 Special Needs Referral Procedures
Any parent or guardian, school personnel, medical or social worker, or the juvenile court may make
a referral of a child who may need special education services, including student placement in
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private schools by their parents, without involving the School District. New Hampshire Special
Education procedural Safeguards Handbooks are available from Special Education teachers upon
request. Information in this handbook will include Free and Appropriate education, evaluation and
eligibility procedures.

Referral Procedures:
1. All referrals must be in writing. Students may be referred to the special education evaluation

team for reasons including failure to pass a hearing or vision screening, unsatisfactory
performance on group achievement tests or assessments, multiple academic and/or
behavioral warnings, or repeated failure of one or more subjects. Forms for referral are also
available in the guidance and special education o�ces.

2. Either the student’s teacher or School Counselor should complete the educational history
section of the referral.

3. All referrals must have the Principal’s signature. This will ensure that the Principal is aware
of high-risk children in the building. The Principal may screen the referrals and provide
appropriate intervention to help a child in the regular education setting.

4. All referrals should be submitted to a building Case Manager.
5. Documentation of the student’s vision, hearing, and other health status should be submitted

with the referral.
6. All schools and social service agencies within the School District’s jurisdiction shall be

advised annually of the district’s responsibility to identify and evaluate all students who may
have an educational disability. Referrals from schools and agencies shall be forwarded to the
special education evaluation team for further evaluation.

Process:
1. Upon receipt of a referral, the Special Services Team shall notify parents in writing of the

referral. If a parent or guardian makes a referral, this notification is not necessary.
2. Within fifteen days of the receipt of the referral, the Special Services Team shall meet to

determine the disposition of the referral.
3. Within fifteen days of the receipt of the referral, the parents shall be given written notice of

the Team’s disposition of the referral. If the student’s parent or guardian disagrees with the
Team's disposition of the referral, the parent or guardian may activate the due process
procedures (Ed 1128). If parental consent for evaluation is not granted, the School District may
activate the due process procedures (Ed 1128). The referring school personnel must contact
the parent or guardian to tell him or her about the referral and the reasons it has been made.
They are to read the referral letter to the parent or guardian. The date and method of contact
should be listed on the referral form. Please refer to Ed 1120-04.

5.8 Student and Parents’ Rights to Educational Records
Recent state and federal legislation has guaranteed parents access to student educational record
information and control over the release of this information to others. Since federal statutes require
that the educational institutions shall annually inform the parents and eligible students of the rights
accorded to them, this announcement serves as this year’s notice to parents and students.



The revised FAMILY RIGHTS AND PRIVACY ACT became a federal law in November 1974. The intent
of the law is to protect the accuracy and privacy of educational records. Without your prior consent,
only you and authorized individuals who have a legitimate educational interest will have access to
your child’s education records.

If there is agreement, the necessary steps to amend or correct the information contained in the
record will be taken. If the agreement is not reached, a hearing will be scheduled by the building
principal. The hearing will provide you the opportunity to present your views and reasons for the
challenge. You may bring with you, at your expense, any individual who may be of assistance.
Following the hearing, should we fail to reach an agreement, you have the right to appeal the
decision to the superintendent and, subsequently, to the school board. In the event that your appeal
fails at any level of the hearing procedure, you have the right to have entered into the record the
statement of the issue as you see it.

The rights pertaining to access and challenge described herein are transferred to your child on the
attainment of his or her 18th birthday or admission to an institution of post-secondary education.
Directory information which includes name, address, parents’ names and address, date and place of
birth, dates of attendance, major field of study, class schedule, participation of o�cially recognized
activities and sports, weight, height and sex, membership on an athletic team, degrees and awards
received, and most recent previous education agency or institution attended may be released unless
you make a request in writing to the contrary. All such requests shall lapse on the first day of
October, immediately following the request, except that requests received in September shall
remain e�ective until the first day of October on the following calendar year. This information will
be released only in accordance with the guidelines established by the Litchfield Public Schools.

You have the right to file a complaint with the Family Rights and Privacy Act O�ce, Department of
HEW, Washington, D.C. 20201, if you think the school district is not in compliance with the law. You
may obtain a copy of the o�cial Litchfield School District Policy relative to this act at the O�ce of
the Superintendent of Schools. If you have any further questions, please contact the O�ce of the
Superintendent of Schools. Please refer to Litchfield School District Policy JRA, Student Records.

5.9 Title IX Notice (Policy JBAA, approved 8/6/2020)
This information is made available in compliance with Section 86.9 of the Education Amendments of
1972. Inquiries, complaints, and other communications relative to this policy or to Title IX of the
Education Amendments of 1972 and other public laws or federal regulations dealing with
non-discrimination on the basis of sex should be addressed to the Hollie Falzone, Title IX
Coordinator, Litchfield School District, 1 Highlander Court, Litchfield, NH 03052, (603) 578-3570.

Any alleged violation or areas of non-compliance with the federal statute, board policy, or state
o�cial regulations should adhere to the following procedure:

The grieved situation will be brought to the attention of Hollie Falzone, the Title IX Coordinator
after acknowledgement that a formal complaint has been received by Title IX Coordinator. The
Title IX Coordinator shall immediately authorize an investigation, which may be conducted by
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District o�cials or by a third party designated by the District. The investigator shall provide a
written report to the Title IX Coordinator within 10 working days.

Any victim or accused who is still not satisfied with the outcome of the School District investigations
may file a request for review by the School Board by submitting a written appeal to the
Superintendent of Schools within ten working days following receipt of the School District's
findings.

5.10 Non-Discrimination
The Litchfield School District does not discriminate in any of its educational programs, activities or
employment practices on the basis of race, color, religion, national origin, ethnic origin, age, gender,
sexual orientation, or disability. Inquiries, complaints, and other communications relative to this
policy and to the applicable laws and regulations concerned with non-discrimination shall be
received by the Superintendent or his/her designee. Any complaints or alleged infractions of the
policy, law, or applicable regulations will be processed through the grievance procedure. Please refer
to Litchfield School District Policy AC, Non-Discrimination.

5.11 Sexual Harassment Policy and Procedure Guidelines
Sexual harassment includes all unwanted, uninvited and non-reciprocal sexual attentions, as well as
the creation of an intimidating, hostile and/or o�ensive school environment. Any form of sexual
harassment or violence is prohibited and should be reported immediately to Hollie Falzone, the Title
IX Coordinator at the Litchfield School District SAU O�ce. Complaints of sexual harassment should
be reported to the Title IX Coordinator. See Litchfield School District Policy JBAA, Sexual
Harassment.

5.12 Bullying
It is the policy of the School District that its students have an educational setting that is safe, secure,
and free from student harassment, also known as bullying. The district will not tolerate unlawful
harassment of any type. Conduct that constitutes bullying as defined herein is prohibited by this
Policy, in accordance with RSA 193-F.

Bullying is hereby defined as a single significant incident or a pattern of incidents involving a
written, verbal, or electronic communication, or a physical act or gesture, or any combination
thereof, directed at another pupil which:

a. Physically harms a pupil or damages the pupil’s property;
b. Causes emotional distress to a pupil;
c. Interferes with a pupil’s educational opportunities;
d. Creates a hostile educational environment; or
e. Substantially disrupts the orderly operation of the school.

Bullying shall also include actions motivated by an imbalance of power based on a pupil’s actual or
perceived personal characteristics, behaviors, or beliefs, or motivated by the pupil’s association with
another person and based on the other person’s characteristics, behaviors, or beliefs.
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Cyberbullying is defined as any conduct defined as “bullying” that is undertaken through the use of
electronic devices. For purposes of this policy, any references to the term bullying shall include
cyberbullying. Electronic devices include, but are not limited to, telephones, cellular phones,
computers, pagers, electronic mail, instant messaging, text messaging, and websites. Please refer to
Litchfield School District Policy JICK, Pupil Safety & Violence Prevention; Policy JICDD,
Cyber-bullying.

5.13 Sta� Anti-Fraternization Policy
The Litchfield School District is committed to fostering a positive learning and working
environment for all students and sta� in order to promote educational excellence. The Litchfield
School District’s Anti-fraternization policy shall serve as a statement on appropriate conduct and
relationships between students and sta� of the Litchfield School District. The spirit and intent of
this policy is meant to help both sta� and students understand and appreciate the delicate balance
that exists between them and to better define the boundaries that their respective roles dictate.

Sta� must be cognizant of their appropriate roles and professional duties in the development of
students. Similarly, sta� must be cognizant of the imbalance of power that exists in relationships
between sta� and students. It is the School District’s expectation that sta� shall recognize and
respect this vulnerability when interacting with students. Accordingly, it is the responsibility of sta�
not to take advantage of or otherwise exploit this imbalance of power to further any
non-educational, personal, or inappropriate objective. In particular, sta� members are prohibited
from engaging in any romantic, sexual, or physical relationship with students.

Sta� are responsible for appropriate and professional conduct in all settings and in all forms of
communication, including, but not limited to, verbal communication/speech, written
communications, electronic communications (such as Facebook), physical gestures, motions or any
other form of interaction. Personal relationships with students that are not related to legitimate
educational purposes shall also violate this policy depending upon the circumstances.

The policy does not preclude legitimate, non-sexual, physical conduct such as the use of necessary
restraints to avoid physical harm to persons or property, or conduct otherwise necessary to respond
to, or otherwise address, legitimate educational situations or objectives.

Sta� shall not conduct activities, which are not directly related to school functions, in a group or
one-on-one basis outside of school with students. The sta� of the Litchfield School District must
understand that this Anti-fraternization Policy is a condition of employment. (See Litchfield School
District Policy GBCC, Sta� Anti-Fraternization)

5.14 Notification of Asbestos Plan
The 1986 Asbestos Hazard Emergency Response Act (AHERA) requires school districts to inspect,
monitor and, when necessary, remove asbestos from school buildings. No asbestos was detected in
the Litchfield Middle School/Campbell High School. The operation & maintenance plan is available
for review in the school o�ce during regular school hours. The Asbestos Program Manager is
available at 578-3574 to answer any questions you may have about asbestos in school buildings.
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5.15 Safe School Zone
Safe School Zone (Summary) State law (RSA 193-D) prohibits acts of theft, destruction or violence
within a Safe School Zone. The Safe School Zone regulations apply to any school property, school
buses and school-sponsored events. Weapons, such as but not limited to firearms, explosives,
containers containing chemicals, knives, martial arts weapons, or other objects used as weapons,
are not permitted on school property, school buses, or at school sponsored activities. Students are
prohibited to have any firearms or any other weapons in their possession on school property, school
buses or other school-sponsored events or activities. (Please refer to Litchfield School District Policy
JFCJ, Safe School Zone)

5.16 Drug-Free School Zone
Drug-Free School Zone (Summary) Litchfield School Board will not tolerate the use, sale, transfer,
distribution, possession or being under the influence of unauthorized prescription drugs, alcohol,
narcotics, unauthorized inhalants, controlled substances, illegal drugs, as well as drug-related
paraphernalia, on any school district property, in any district-owned vehicle, or in any other
district-approved vehicle used to transport students to and from school or district activities.

This prohibition also applies to any district sponsored or district-approved activity, event or
function at any location. It is the intent of the School Board to control the use of alcoholic beverages
or drugs by students during school and at any district sponsored activity regardless of whether the
use or consumption of the alcoholic beverage or drug occurred on or o� school property.

Students in violation of this policy shall be referred for prosecution and subject to disciplinary
action up to and including suspension, expulsion from school and/or school district sponsored
activities or other discipline in accordance with the district’s disciplinary policy. This policy does
not apply to students who are administered prescribed drugs at school in accordance with Ed. 311.02
and Board policy. (Please refer to Litchfield School District Policy JICH, Prevention of Drug & Alcohol
Use by Students)

5.17 Hazing
It is the policy of the District that no student or employee of the District shall participate in or be
members of any secret fraternity or secret organization that is in any degree related to the school or
to a school activity. No student organization or any person associated with any organization
sanctioned by the Board of Education shall engage or participate in hazing. For the purposes of this
policy, hazing is defined as an activity which recklessly or intentionally endangers the mental or
physical health or safety of a student for the purpose of initiation or admission into or a�liation
with any organization sanctioned or authorized by the Board of Education. (Please refer to Litchfield
School District Policy JICFA, Hazing)
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SECTION 6 – Student Expectations – Our Community Guidelines



6.1 Behavior Expectations



Kindness Matters Awards are designed to acknowledge the positive contributions students make to
the school’s culture through our core values. These values focus on the key components of the
student’s growth as a person who can demonstrate that Kindness Matters. This will allow us to
establish working relationships that promote, sustain, and reward students for kind, respectful,
responsible, and hard working behaviors. Each quarter students can be nominated by sta� for a
Kindness Matters award for exemplifying these characteristics.

Litchfield Middle School Behavior Matrix

Assemblies Bus Cafeteria

Act and interact in
kind and respectful
ways.

❖ Listen attentively to the
speaker.

❖ Applaud appropriately.
❖ Participate in a kind

and positive manner.

❖ Listen to the bus
driver’s directions and
follow them.

❖ Be kind to others.
❖ Interact using kind

language.
❖ Remain seated for

your safety and others.
❖ Use your phones for

games or music for
you personally. Keep
video o�.

❖ Listen to the lunch
monitor’s directions
and follow them.

❖ Be kind to others.
❖ Interact using kind

language.

Be willing to learn,
unlearn, and relearn. ❖ Try to leave the

assembly learning at
least one new thing.

❖ Demonstrate
willingness to hear the
message being
presented.

❖ Follow all safety rules
and guidelines.

❖ Be willing to broaden
your horizons and sit
with new friends.

❖ Try new foods.

Take care of yourself.
❖ Stay seated in the

bleachers.
❖ Utilize the stairs to

enter and exit your
seats.

❖ Stay seated.
❖ Be aware of your

surroundings so you
don’t miss your stop.

❖ Eat the food you
packed or purchased
to be prepared for
learning.

❖ Be mindful of the time
allotted to eat.

Keep our space clean,
welcoming, and easy to
move in.

❖ Be sure to keep your
feet o� of the seats in
front of you.

❖ If you bring something
in with you be sure to
keep it out of tra�c
areas.

❖ Be sure to keep your
feet and materials out
of the aisle.

❖ Be sure any and all
trash lands in the
appropriate receptacle

❖ Keep your area free
from trash and food.

❖ Be sure to leave your
space better than you
found it.

❖ If you brought a
backpack, please
ensure that it is safely



tucked under the
table.

❖ Food is for eating, not
playing with.

Classroom Hallways Bathrooms

Act and interact in
kind and respectful

ways.

❖ Be polite when engaging
with others.

❖ Use words and actions
that are kind in nature.

❖ Interactions with peers
and teachers should be
in a calm and
appropriate tone.

❖ Speak with purpose at
times designated for
group conversations.

❖ Appreciate your
classmates as
individuals

❖ Be considerate of others
right to learn

❖ Greet others with a
smile

❖ Set an example of good
behavior

❖ Stay to the right side of
the hallway to allow
tra�c to flow freely.

❖ Keep your hands to
yourself.

❖ Walk with purpose to
your next designated
class.

❖ Help others when
needed.

❖ Use words and actions
that are kind in nature.

❖ Hold the door when
someone is behind you

❖ Help a younger student
find their location

❖ Apologize if you bump
into someone

❖ Keep yourself and your
business private.

❖ Flush the toilets.
❖ Knock if you are waiting

to utilize a stall.
❖ Be timely, others may be

waiting to use the
bathroom.

Be willing to learn,
unlearn, and relearn.

❖ Encourage classmates
who are having trouble

❖ Be willing to work with
all students

❖ Accept mistakes as
opportunities to learn

❖ Be proud of your
achievements

❖ Value your education
❖ Take a risk and answer

questions

❖ Move safely and
carefully.

❖ Follow teacher
instructions.

❖

❖ When a mess is made, it
is your responsibility to
clean up after yourself.

Take care of yourself. ❖ Follow classroom rules
❖ Cooperate with all

adults in charge
❖ Work hard
❖ Ask Questions
❖ Complete tasks in a

timely manner.
❖ Come to class prepared.
❖ CHARGE YOUR

❖ Stay to the right
❖ Follow tra�c patterns

assigned
❖ Walk with your hands to

yourself
❖ Quiet voices! Students

are learning

❖ Wash your hands.



CHROMEBOOK
❖ Be on time

Keep our space clean,
welcoming, and easy
to move in.

❖ Care for your classroom
❖ Keep your materials

organized and confined
to your space.

❖ Is your pencil
sharpened? Do you have
a pen?

❖ Get to your designated
location in a timely
manner

❖ See that materials on
walls are treated with
care

❖ Share hallway space
❖ Keep hallways clean

❖

❖ Make sure your trash is
in the trash can

❖ If you see something,
say something.

6.2 Prohibited Items
Following is a list of items students are prohibited from having at school

● E-cigarettes, vapes and related products
● Any item that detracts or distracts from the learning environment
● Co�ee, energy drinks and soda
● Aerosol sprays including but not limited to body spray, deodorant spray, hairspray, perfume,

etc.
● Handheld video games
● Laser pointers
● Collectibles (ie, trading cards, unless previously approved by Administration)
● Students are not to sell candy or any items unless previously approved by Administration
● Birthday cakes and balloons except when approved by administration.
● Blankets

6.3 Discipline Code
What follows is an identification of common misbehaviors of middle school youngsters and the kind
of disciplinary measures, which may be taken by the school in response to these misbehaviors. The
disciplinary measures are generally divided into the categories contained in the chart in Section 6.3.

Please note that the Litchfield School District and the Litchfield Police Department have a letter of
understanding concerning particular behaviors that must be reported to the police department.

6.4 Disciplinary Code Chart

LITCHFIELD SCHOOL DISTRICT STUDENT BEHAVIOR STANDARDS (Pre-K-12)
Based from School District Goal - LOVE OF LEARNING

�e Litchfield School District will develop confident, responsible and productive students who are
prepared to be lifelong learners.
Indicators:
● Promote a positive learning culture in all schools and all classrooms.
● Ensure all students have access to highly engaged, in-person curriculum and instruction.
● Focus schools on the “whole child”, including academic, social, emotional and physical wellness.



Below you will find a link to our Litchfield School District discipline policy.

Please refer to Policy JIC, Student Code of Conduct.

The Litchfield School District is committed to supporting the Social, Emotional, and Intellectual
growth of every student. The primary purpose of the Litchfield School District is education. In
order for students to learn and teachers to teach, a safe and orderly atmosphere conducive to
learning must be maintained. The following behavioral standards have been designed to help
students to learn and teachers to teach.

Behavior Standards are established in alignment with:
● Litchfield School District Strategic Plan
● Portrait of a Learner: including but not limited to Perseverance and Adaptability, Integrity,

Communication and Critical �inking
● Gri�n Memorial P.A.W.S Behavior Expectations: Practice Responsibility, Act Respectfully,

Work Together, Stay Safe
● Litchfield Middle School Core Values: LYNX (Lead with kindness and respect. Your

learning depends on you. Neat and orderly places are safe and productive. Express yourself
in a way that promotes positivity.)

● Campbell High School Core Values: Character, Courage, Respect and Responsibility.

CLASSROOM BEHAVIOR
These behaviors will generally be addressed through in-class instruction regarding behavior
expectations for classroom routines and structure, and clear responses to behavior which may
include in-school disciplinary actions and strategies initiated by the classroom teacher.

● Teachers will discuss behaviors with the student, and remind and reteach behavior
expectations in a discreet, respectful, and private way.

● The student and sta� will work together to develop a mutually agreeable plan to help the
student learn skills to successfully meet expectations.

● The teacher may proceed with in-class interventions, with home contact by the teacher.
● If the student does not respond to previous interventions, the student may receive additional

intervention (additional support through school counseling or support sta�).
● Continued classroom behaviors may escalate to more serious responses.

Disciplinary outcomes will be determined by the severity of the action and context in which the
action occurred. �e order of listed disciplinary options is not ranked or sequential, nor is it
considered to be an all-inclusive list. �e type and duration of discipline are within the discretion
of the administration, based on the severity of the o�ense and the developmental level of the
student.

https://drive.google.com/file/d/1vvtAo0UrkHLqqr6THwRxlbr0DZkIFGbC/view?usp=sharing


Student Behaviors Elementary Response Middle School Response High School Response

Minor Behaviors

Work refusal
Being unprepared for class
Sleeping during class
Misuse of electronic devices (minor
Chromebook infractions)
Low intensity behaviors that interrupt
the routine of the classroom:

Talking out
Minor classroom disturbance

Inappropriate language (not
directed at a person, nor chronic)

❖Developmentally
appropriate responses
determined at the
classroom level
❖Remind, redirect and/or
reteach the student
❖Reset break in
classroom
❖Loss of privilege
❖Removal from activity
❖Home contact by
teacher
❖Classroom level or
individual positive
behavior reinforcement
plans
❖Other actions as
deemed appropriate by
the sta� member

❖ Developmentally
Appropriate Responses
determined at the
classroom level.

❖ Discussion the reasons
why

❖ Private processing with
student and teacher

❖ Problem solving
including student and
teacher

❖ Take a break location for
Space and Time

❖ Conversations and
support with counseling
o�ce

❖ Home Contact by
Teacher

❖ Developmentally
Appropriate
Responses
determined at the
classroom level.

❖ Private processing
with student and
teacher

❖ Problem solving
including student and
teacher

❖ Take a break location
for Space and Time

❖ Conversations and
support with
counseling o�ce

❖ Conference with
other teachers

❖ Home Contact by
Teacher

❖ Afterschool Teacher
Detention

Tardy to Class N/A 1st O�ense: Warning by
Teacher
2nd O�ense: Warning and
call home
3rd O�ense: Teacher
Detention

1st O�ense: Warning by
Teacher
2nd O�ense: Warning by
Teacher
3rd O�ense: Teacher
Detention

In the event that there is a behavior that falls within this range that is not explicitly listed here, it is up to the teacher's discretion to deem
a developmentally appropriate response.

DISRUPTIVE BEHAVIOR
These behaviors are purposeful or repeated low-intensity behaviors that interrupt the routine of the
school day. These behaviors can be addressed both inside or outside the classroom by a teacher or
with support from an administrator.

● Sta� will discuss behaviors with the student, remind and reteach behavior expectations in a
discreet, respectful, and private way.

● The student and sta� will work together to develop a mutually agreeable plan to help the
student learn skills to successfully meet expectations.

● Sta� will then proceed with interventions, with home contact required.
● If the student behavior does not change, the student will receive additional intervention

inside or outside of the classroom by an administrator.
● Students who are assigned to detention will have an opportunity to reflect on their behavior,

problem solve for improved behavior, and make up for lost learning time.
● Continued disruptive behaviors may escalate to more serious responses.



Disciplinary outcomes will be determined by the severity of the action and context in which the
action occurred. �e order of listed disciplinary options is not ranked or sequential, nor is it
considered to be an all-inclusive list. �e type and duration of discipline are within the discretion
of the administration, based on the severity of the o�ense and the developmental level of the
student.

Student Behaviors Elementary Response(s) Middle School
Response(s)

High School
Response(s)

Intermediate Behaviors

Skipping class / Out of Area
Disrespectful, unkind, abusive language
and/or behavior
Chronic Profanity not directed at a person
Disruption to learning environment
including:

Insubordination
Refusal to leave class
Failure to follow a reasonable request
Noncompliance
Defiance

Minor unwanted physical contact
Excessive rough play
Invading personal space
Littering of buildings and grounds

❖ Remind/Reteach
❖ Loss of privilege
❖ Rearrangement of

seating
❖ Removal from

activities
❖ Lunch/after school

Detention
❖ Restitution
❖ Administrative

discussion with
student

❖ Home Contact from
administrator

❖ Remind/Reteach
❖ Loss of privilege
❖ Rearrangement of

seating
❖ Removal from

activities
❖ Lunch Detention
❖ Counselor

intervention
❖ Administrative

Detention
❖ ISS
❖ Restitution

1st O�ense: O�ce
Detention 30-45
minutes
2nd O�ense: 2 Hour
Detention
3rd O�ense: Saturday
Detention - Conference
with Parent/Guardian

*Possible police
involvement and / or a
meeting with the
Superintendent / School
Board.

*Subsequent o�enses or
serious bodily or
property damage may
result in an
out-of-school suspension
and/or fees to pay for
any repairs.

Tardies to School ❖ Home contact by
administrator if
tardies become
excessive or
problematic.

3 Tardies: Home contact
by Administrator
6 Tardies:Administrative
Detention
Repeated tardiness will
involve lunch detentions.

5 Tardies: 1 hour O�ce
Detention
7 Tardies: 2 hour
O�ce Detention
10 Tardies: 3 Hour
Saturday Detention

Repeated Dress Code Violations*

*Administration will handle all dress code
conversations.

❖ Warning
❖ Administrative

conversation with
student

❖ Change of clothes
❖ Home contact by

administrator

❖ Warning
❖ Home Contact from

administrator
❖ Change of clothes

1st O�ense:Warning
and possible change of
clothing
2nd O�ense: Sent to
o�ce for a change of
clothing, and parent
notification.
3rd O�ense: Discipline
referral to
administration, and
parent conference.

Misuse of Personal Electronics / Cell
Phones

(See Student Handbook
section 5.3)
❖ Administrative

discussion with
student

❖ Removal of electronic
device

1st O�ense:Warning and
teacher keeps phone for
duration of class.
2nd O�ense: Sent to
o�ce for phone to be
stored for remainder of

1st o�ense: Teacher
has the right to
confiscate and / or send
the student with the
phone to the main
o�ce. The phone will



❖ Parent contact by
administrator

day, to be picked up by
student..
3rd O�ense: Sent to
o�ce for phone to be
stored for remainder of
day, to be picked up by
parent.
***with repeated
violations phones may
need to be stored in the
main o�ce.

be confiscated until the
end of the class block.
2nd o�ense: The
student may pick up
the confiscated phone
at the Main O�ce at
the end of the school
day and there will be
parental
notification and
disciplinary action.
3rd+ o�ense: Students
will receive disciplinary
action and a parental
conference with CHS
Administration will
occur.

Bus Misconduct ❖ Administrative
conversation with
student

❖ Parent contact
❖ Lunch/after school

detention
❖ Assigned seating
❖ Bus plan
❖ Bus suspension

❖ Home Contact from
administrator

❖ Administrative
Detention

❖ Selected seating
❖ Bus suspension
❖ Detention
❖ ISS

Selected seating/Bus
Suspension/Administra
tive Detention

In the event that there is a behavior that falls within this range that is not explicitly listed here, it is up to the administrator’s discretion
to deem a developmentally appropriate response.

RULE VIOLATION
These acts are considered as significant violations of accepted student behavioral standards. These
behaviors require the intervention of a building administrator.

● Sta� will discuss behaviors with the student, remind and reteach behavior expectations.
● The student and sta� will work together to develop a mutually agreeable plan to help the

student learn skills to successfully meet expectations.
● Sta� will then proceed with corrective actions, with parent contact by an administrator.
● If the student behavior does not change, the student will receive additional actions inside or

outside of the classroom by an administrator.
● Continued disruptive behaviors may escalate to more serious responses.

Disciplinary outcomes will be determined by the severity of the action and context in which the
action occurred. �e order of listed disciplinary options is not ranked or sequential, nor is it
considered to be an all-inclusive list. �e type and duration of discipline are within the discretion
of the administration, based on the severity of the o�ense and the developmental level of the
student.

Student Behaviors Elementary Response Middle School High School Response



Response

Refusal to Follow Accepted Behavioral Norms

Inappropriate behavior
Refusal to identify oneself to a sta� member
Lying to and/or Deceiving a Sta� Member
Significant or repeated noncompliance
Failure to follow reasonable requests

❖ Loss of privilege
❖ Rearrangement of

seating
❖ Removal from

activities
❖ Lunch/after school

detention
❖ In-School

Suspension (ISS)

❖ Home Contact
from
administrator

❖ Remind/Reteach
❖ Loss of privilege
❖ Administrative

Detention
❖ ISS
❖ OSS

❖ Extended O�ce
Detention

❖ Saturday Detention
❖ Out of School

Suspension
❖ Conference with

Parents.

*Possible police
involvement and / or a
meeting with the
Superintendent /
School Board.

Inappropriate Communication

Verbal altercation
Instigating or inciting an altercation
Profanity directed towards a person

Academic Dishonesty

Cheating
Plagiarism

❖ Teach/reteach
expectations

❖ Administrative
discussion with
student

❖ Lunch/after school
detention

❖ Redo assignment

❖ Home Contact
from
administrator
and/or teacher.

❖ Alternate or redo
of assignment to
meet
competency

1st O�ense:
❖ Meet with the CHS

Academic Honesty
Review Committee
Meeting.

❖ Consequences can
range from a redo
of the assignment
to a zero (0) on the
assignment.

2nd + O�ense:
❖ Student, Parents

and Principal will
meet with the CHS
Academic Honesty
Review Committee.

❖ Consequences can
range from a redo
of the assignment
to possible
Removal from the
course if deemed
necessary by the
committee.

Serious Infractions

Theft
Vandalism
Forgery

❖ Remind/reteach
❖ Administrative

discussion with
student

❖ Loss of privilege
❖ Rearrangement of

seating
❖ Removal from

activities
❖ Lunch/after school

detention
❖ Restitution
*Subsequent or
significant property
damage may result in
ISS/OSS and/or fees to
pay for repairs or clean
up

❖ Home Contact
from
administrator

❖ Remind/Reteach
❖ Loss of privilege
❖ Administrative

Detention
❖ Restitution
❖ ISS
*Subsequent or
significant property
damage may result in
ISS/OSS and/or fees
to pay for repairs or
clean up

❖ Extended O�ce
Detention

❖ Saturday Detention
❖ Out of School

Suspension
❖ Conference with

Parents.
❖ Restitution

*Possible police
involvement and / or a
meeting with the
Superintendent /
School Board.



Technology Infractions

Recording of sta� or students including any school
setting (i.e. buses, field trips, classroom, hallway, and
bathroom)
Taking photos of sta� or students including any
school setting (i.e. buses, field trips, classroom,
hallway, and bathroom)
Misuse of computers or network as per Acceptable
Use Policy- link here.

❖ Parent contact
from
administrator

❖ Remind/reteach
❖ Loss of privilege
❖ Removal from

activities
❖ Lunch/after school

detention
❖ Restriction of

computer
privileges per
Acceptable Use
Policy

❖ Administrative
discussion with
student

❖ ISS

❖ Home Contact
from
administrator

❖ Remind/Reteach
❖ Loss of privilege
❖ Administrative

Detention
❖ Phone storage in

the main o�ce
❖ Restriction of

computer
privileges per
Acceptable Use
Policy

❖ ISS
❖ OSS

❖ Extended O�ce
Detention

❖ Saturday Detention
❖ Out of School

Suspension
❖ Conference with

Parents.

*Possible police
involvement and / or a
meeting with the
Superintendent /
School Board.
Consequences will be
based upon o�ense
and may include:
verbal or written
warning, restriction or
revocation of access,
detention, suspension,
or expulsion.

Minor Physical Contact or Invading Personal Space ❖ Remind/reteach
❖ Loss of privilege
❖ Rearrangement of

seating
❖ Removal from

activities
❖ Lunch/after school

detention
❖ ISS

*Subsequent o�enses or
serious bodily injury
may result in an
in-or-out-of-school
suspension.

❖ Home Contact
from
administrator

❖ Remind/Reteach
❖ Loss of privilege
❖ Administrative

Detention
❖ ISS

*Subsequent o�enses
or serious bodily
injury may result in
an
in-or-out-of-school
suspension.

❖ Extended O�ce
Detention

❖ Saturday Detention
❖ Out of School

Suspension
❖ Conference with

Parents.

*Police involvement
may be included. �is
will be determined by
building administration
in collaboration with
the Litchfield Police
Department.

Leaving School Grounds without Permission ❖ Litchfield Police
and/or SRO will be
contacted as this is
a safety concern.

❖ Parent contact
from
administrator

❖ Loss of privilege
❖ Removal from

activities
❖ Lunch/after school

detention
❖ ISS/Out of School

Detention (OSS)

❖ Home Contact
from
administrator

❖ Litchfield Police
and/or School
Resource O�cer
will be contacted
as this is a safety
concern.

❖ Loss of privilege
❖ ISS

3 Hour Saturday
Detention with parent
/ guardian contact

Parking Lot and Driving Violations

Driving Inappropriately / Illegally
Parking Violations
Parking Lot Signage Violation

N/A N/A 1st O�ense: 2 week
Suspension of Parking
Privilege
2nd O�ense: Rest of
School Year
*After the 2nd o�ense
the Administration,



student and parent /
guardian will have a
conversation about
parking passes for
future years.

*Students who park on
campus without a
permit will be subject to
o�ce detention or a
Saturday Detention.

In the event that there is a behavior that falls within this range that is not explicitly listed here, it is up to the administrator’s discretion
to deem a developmentally appropriate response.

SAFETY VIOLATION
These behaviors constitute significant violation of safety for students, teachers, sta�, and other
members of the school community and will be addressed by administration.

● Administration will investigate behaviors with the student/witnesses, and proceed with
corrective actions and parent contact.

● Administration will consult and refer issues to the School Resource O�ce when appropriate.

Disciplinary outcomes will be determined by the severity of the action and context in which the
action occurred. �e order of listed disciplinary options is not ranked or sequential, nor is it
considered to be an all-inclusive list. �e type and duration of discipline are within the discretion
of the administration, based on the severity of the o�ense and the developmental level of the
student.

Student Behaviors Elementary
Response

Middle School
Response

High School
Response

Bullying*

*If an o�cial bullying complaint is lodged, a formal
bullying investigation will ensue.

Administrative
Investigation and
determination

❖ Lunch/after school
detention

❖ School counselor
services

❖ ISS/Out of School
Suspension (OSS)

❖ SRO/police/agency
referral

❖ Parent conference
❖ Removal from class

activities
❖ Restriction/withdra

wal of privileges

Administrative
Investigation and
determination.
❖ School

counselor
services

❖ Possible SRO
referral

❖ Conference with
parent/guardian

❖ Removal from
class activities

❖ Restriction/with
drawal of
privileges

❖ ISS
❖ OSS

❖ Administrative
Investigation and
determination.

Possible Outcomes:
❖ Mediation (Bully

Behavior)
❖ Refer to Guidance /

Mental Health
Clinician

❖ Refer to Outside
Organizations

❖ Behavioral
Contracts

❖ Up to 10 Day
Suspensions

❖ Police Involvement
❖ Discipline Hearing

with the
Superintendent /
School Board

❖ Any other actions

Cyberbullying*

*If an o�cial cyberbullying complaint is lodged, a
formal bullying investigation will ensue.



deemed appropriate
by the Building
Administration /
Superintendent /
rSchool Board

Aggressive Physical Behavior

Causing physical harm to another person
Physical assault
Fighting
Inappropriate touching of person and/or their
clothing

An o�cial bullying investigation and process may
be conducted

❖ Lunch/after school
detention

❖ School counselor
services

❖ ISS/OSS
❖ SRO/police/agency

referral
❖ Parent conference
❖ Removal from class

activities
❖ Restriction/withdra

wal of privileges

❖ Possible SRO
referral

❖ Restriction/with
drawal of
privileges

❖ School
counselor
services

❖ ISS
❖ OSS

1st o�ense: Out of
School Suspension - Up
to 5 Days
2nd o�ense: Out of
School Suspension - Up
to 10 days and a
possible review
meeting with the
Superintendent.
*Police involvement may
be included in either
o�ense. �is will be
determined by building
administration in
collaboration with the
Litchfield Police
Department.

Tobacco/Nicotine Use

Vaping
Dip/Chew
Smoking

❖ Lunch/after school
detention

❖ School counselor
services

❖ ISS/OSS
❖ SRO/police/agency

referral
❖ Parent conference
❖ Removal from class

activities
❖ Restriction/withdra

wal of privileges

❖ School
Counselor
Services

❖ Conference with
parent/guardian

❖ Restriction/with
drawal of
privileges

❖ ISS
❖ OSS
❖ Vape Educate

Lessons
❖ Referral to SRO

1st o�ense: Up to 5 Day
In-School Suspension.
*Students have the
opportunity to have 3
SUSPENSION DAYS
put into a probation
status if the student and
parent/guardian agree
to work with an
approved substance
counseling program for
an agreed amount of
time.

2nd + o�ense: 10 Day
Suspension and a
Discipline Hearing with
the Superintendent /
School Board

Illegal Substances
Vaping
Smoking
Possession or under the influence of drugs or alcohol
Possession of Drug Paraphernalia

❖ Lunch/after school
detention

❖ School counselor
services

❖ ISS/OSS
❖ SRO/police/agency

referral
❖ Parent conference
❖ Removal from class

activities
❖ Restriction/withdra

wal of privileges

❖ School
Counselor
Services

❖ Conference with
parent/guardian

❖ Restriction/with
drawal of
privileges

❖ ISS
❖ OSS
❖ Vape Educate

Lessons
❖ Referral to SRO

1st o�ense: 10 Day Out
of School Suspension.
*Students have the
opportunity to have 5
SUSPENSION DAYS
put into a probation
status if the student and
parent/guardian agree
to work with the LSD
Ladac Program for an
agreed amount of time.

2nd + o�ense: 10 Day
Suspension and a
Discipline Hearing with



the Superintendent /
School Board

Abusive Language

O�ensive/unsolicited remarks
Threats of violence
Unwelcomed / inappropriate gestures
Contact including unsolicited propositions, verbal
abuse, insults to members of the school community

An o�cial bullying investigation and process may
be conducted

❖ Lunch/after school
detention

❖ School counselor
services

❖ ISS/OSS
❖ Police/agency

referral
❖ Parent conference
❖ Removal from class

activities
❖ Restriction/withdra

wal of privileges

❖ School
counselor
services

❖ Administrative
Detention

❖ Possible SRO
referral

❖ Conference with
parent/guardian

❖ Restriction/with
drawal of
privileges

❖ ISS
❖ OSS

❖ Extended O�ce
Detention

❖ Saturday Detention
❖ Out of School

Suspension
❖ Conference with

Parents.

*Possible police
involvement and / or a
meeting with the
Superintendent / School
Board.

School Safety Violations

Opening an outside locked door for someone to enter
the building during school hours
Inappropriate or unsafe behavior during a safety drill
False allegations
Creating false alarm

❖ Lunch/after school
detention

❖ School counselor
services

❖ ISS/OSS
❖ SRO/police/agency

referral
❖ Parent conference
❖ Removal from class

activities
❖ Restriction/withdra

wal of privileges

❖ School
counselor
services

❖ Administrative
Detention

❖ Possible SRO
referral

❖ Conference with
parent/guardian

❖ Restriction/with
drawal of
privileges

❖ ISS
❖ OSS

❖ Extended O�ce
Detention

❖ Saturday Detention
❖ Out of School

Suspension
❖ Conference with

Parents.

*Possible police
involvement and / or a
meeting with the
Superintendent /
School Board..

Harassment

Verbal, Written or Physical Harassment of an ethnic,
racial, sexual or religious nature to another person
with the intent to intimidate or coerce
Hate speech

An o�cial bullying investigation and process may
be conducted.

❖ Lunch/after school
detention

❖ School counselor
services

❖ ISS/OSS
❖ SRO/police/agency

referral
❖ Parent conference
❖ Removal from class

activities
❖ Restriction/withdra

wal of privileges

❖ School
counselor
services

❖ Administrative
Detention

❖ Possible SRO
referral

❖ Conference with
parent/guardian

❖ Restriction/with
drawal of
privileges

❖ ISS
❖ OSS

❖ Administrative
Investigation and
determination.

Possible Outcomes:
❖ Mediation (Bully

Behavior)
❖ Refer to Guidance /

Mental Health
Clinician

❖ Refer to Outside
Organizations

❖ Behavioral
Contracts

❖ Up to 10 Day
Suspensions

❖ Police Involvement
❖ Discipline Hearing

with the
Superintendent /
School Board

❖ Any other actions
deemed appropriate
by the Building
Administration /
Superintendent /
School Board



Possession of a Dangerous Object

Possession of a dangerous object
Possession of any object, device or any other
instrument with the intent of inflicting bodily injury

❖ Lunch/after school
detention

❖ School counselor
services

❖ ISS/OSS
❖ SRO/police/agency

referral
❖ Parent conference
❖ Removal from class

activities
❖ Restriction/withdra

wal of privileges

*Subsequent o�enses or
serious bodily injury
may result in an
in-or-out-of-school
suspension.

❖ School
counselor
services

❖ Administrative
detention

❖ Possible SRO
referral

❖ Conference with
parent/guardian

❖ Restriction/
withdrawal of
privileges

❖ ISS
❖ OSS

❖ Up to 10 days Out of
School Suspension

❖ Conference with
Parents.

*Possible police
involvement and / or a
meeting with the
Superintendent / School
Board.

In the event that there is a behavior that falls within this range that is not explicitly listed here, it is up to the administrator’s discretion
to deem a developmentally appropriate response.

GROSS MISCONDUCT
Acts which are of such an egregious nature that they go beyond the standard school discipline
system and may require the intervention of the Litchfield Police, the superintendent, or the school
board.

● Administration will investigate behaviors with the student/witnesses, and proceed with
corrective actions and family contact.

● Administration will refer students to the School Resource O�cer where appropriate, and may
also refer to the Superintendent/School Board for further corrective actions.

Disciplinary outcomes will be determined by administration, the severity of the action, and context
in which the action occurred.

Student Behaviors Elementary
Response

Middle School
Response

High School Response

Weapon Possession Behaviors that are
deemed to be gross
misconduct may be
referred to the SRO
and/or
Superintendent of
Schools for additional
suspension and/or
possible expulsion by
the School Board.

Behaviors that are
deemed to be gross
misconduct may be
referred to the SRO
and/or
Superintendent of
Schools for
additional
suspension and/or
possible expulsion by
the School Board.

Up to 10 Days
Suspension from
school.

Behaviors that are
deemed to be gross
misconduct may be
referred to the SRO /
Litchfield Police and
the Superintendent of
Schools for additional
suspension and/or
possible expulsion by
the School Board.

�reats to School Safety

Causing a School Emergency Response (includes any
violent act that threatens the well being of the school
community - i.e. Bomb Threat, arson false safety
threats, etc)

Riot Behaviors

Sale and/or Distribution of Drugs, Tobacco/Vape
Products, or Alcohol. (Cigarettes / Vapes / E-Juice /
Tobacco, etc.)

In the event that there is a behavior that falls within this range that is not explicitly listed here, it is up to the administrator’s discretion to



deem a developmentally appropriate response.

*Discipline records involving after-school detentions, in-school/out-of-school suspensions and the
reasons for such discipline are retained by the school.

6.5 O�ce/Teacher Detentions
An O�ce detention is a consequence in which the student is required to remain after school until
2:45 p.m. A sta� member or the o�ce may issue detentions. If a teacher issues the detention, the
student will stay with that teacher. If the o�ce issues the detention, the student will stay with a
member of the administration. Students who are serving a detention will not be permitted to take
the late bus home; therefore, other arrangements must be made. Pickup can be no later than 2:50
p.m. Students who are issued detentions will receive a detention slip that should be signed by a
parent/guardian and returned to the issuing sta� member. Detentions are to be served promptly
and can be issued for any day during the school week.

6.6 In-School Suspensions (ISS)
Serious misbehavior, which deserves more than light punishment, but does not warrant a
suspension can be punished by imposition of an In-School Suspension. The student remains in
school but is isolated from his/her classmates and is assigned schoolwork, as well as behavioral
based work, designed to allow the student to reflect on his/her behavior. He/She is also denied
participation in all class activities including extra-curricular activities and sports after school.
In-School Suspensions normally run for one to three days. Parents will be notified whenever their
child is placed on an In-School Suspension.

6.7 Out-of-School Suspensions (OSS)
There are certain disciplinary problems which are so serious that suspension from school may be
necessary. In any major disciplinary incident, the principal will discuss the problem(s) with the
parent and with the student. Students may complete their work for credit, however, it is up to the
student to make arrangements with his/her teacher upon his/her return to school.

6.8 Point System
Students will be assigned disciplinary points when issued any of the following disciplinary actions:

● Four points (4) for each full day of out of school suspension.
● Three points (3) for each day of in school suspension.
● Two points (2) for each half day of suspension.
● One point (1) for each o�ce detention.
● One point (1) for each day of bus suspension.
● Half a point(0.5) for an o�ce lunch detention.

6.9 Eligibility
Students who accumulate discipline points during the school year may be excluded from
participation in school events. These events include: school dances, functions, extra-curricular
activities, clubs, sports and field trips (academic/educational field trips will be considered at the



discretion of supervising teachers). Students will be given the opportunity to earn points back so
they may be able to participate in future events.

● Students who accumulate 12 disciplinary points in a quarter will be found ineligible.
● Each student will begin the quarter with 0 points.
● Students who accumulate 30 disciplinary points or more in a 45 day period or are found

ineligible in any two 45 day periods will be ineligible for the remainder of the school year.
● Please note: students may sign agreements with parent approval that describe requirements

for participation in field trips, extracurriculars or sports. Students will be held accountable to
the standards listed in those agreements even if they exceed the disciplinary rules outlined
above.

SECTION 7 - Technology

The purpose of the Litchfield Middle School network is to enhance established school curriculum by
serving as a resource for improving, extending, and enriching the teaching and learning at Litchfield
Middle School.

The use of the Litchfield Middle School network is a privilege and not a right. Inappropriate use will
result in restriction or cancellation of access privileges and may lead to additional disciplinary
actions based on the events of the misuse. As the use of social networking sites becomes more
prevalent, students who use social networking sites should be aware that anything posted online is
available to anyone in the world. Any text or photo placed online becomes the property of the site(s)
and is completely out of your control the moment it is placed online even if you limit access to your
site. Responsible and respectful use is an expectation of all students at LMS. The Digital Media &
Internet Acceptable Use Policy (Policy Code IIAE) can be found on the District website under the
School Board tab or on this link. Behaviors that can result in suspension/revocation of access
privileges and additional disciplinary actions include, but are not limited to:

● the use of the system to access, store, or distribute illegal, dangerous, or restricted
information,

● the use of obscene language,
● sending or displaying o�ensive or sexually explicit material,
● harassing, insulting, or attacking others,
● damaging, abusing, or modifying computers, software, or systems and networks,
● intentionally creating or distributing computer viruses,
● violating copyright laws,
● attempting to use the accounts, passwords, and/or files of another computer user,
● misrepresentation of oneself as another,
● intentional wasting of the network's limited resources,
● use of network for commercial or profit making purposes,
● use of the network for any illegal purpose,
● failure to follow directives related to computer or internet use.

https://filecabinet7.eschoolview.com/303C7776-E35E-4AC5-87CD-37F3061DE7C9/IIAEAcceptableUsePolicy.pdf
https://filecabinet7.eschoolview.com/303C7776-E35E-4AC5-87CD-37F3061DE7C9/IIAEAcceptableUsePolicy.pdf


Each student will receive a copy of the Litchfield School District’s Internet Use Policy at the
beginning of his or her tenure at Litchfield Middle School. The policy form must be read and signed
by the student and the parent or guardian and returned to school before Internet access is given.
Use of personal e-mail is not permitted at school. It is the responsibility of each student to
familiarize himself or herself with, and abide by, the rules and guidelines for using the LMS network
and the Internet and to make appropriate use of the resources available at Litchfield Middle School.
See Litchfield School District Policy JICL, School District Internet Access for Students.

7.1 Chromebook Guidelines:
● Chromebooks are Litchfield School District issued devices and are loaned to students as an

educational tool and are only authorized for use consistent with the school’s mission.
● Chromebooks will be issued to students in Grades 5-8. Students in Grades 5 and 6 will store

their Chromebooks in classroom carts with sign-outs available when necessary for
assignments. Students in Grades 7 and 8 will take Chromebooks home and are expected to
utilize it with care.

● The Chromebook may only be used by the student to whom it is assigned.
● The Chromebook should be secured/locked when in locker rooms or near playing fields,

basketball courts, etc.
● It is recommended when at home, the Chromebook should be used in a common family

location with adult supervision.
● LMS reserves the right to demand immediate return of the Chromebook at any time.
● Students transferring schools or exiting LMS are expected to turn in the Chromebook

immediately.
● An Internet filtering system is used on all district issued Chromebooks.
● Parents/guardians have the right to their child’s login password. This can be

requested/changed at school by contacting Christopher Jamrog, Litchfield School District
Technology Director.

● Charging the Chromebook is the responsibility of the student. Students should plan on
charging their Chromebook while at home for use the next day at school.

● LMS and the Litchfield School District reserves the right to conduct periodic checks of the
equipment.

● Making changes in the configuration of the Chromebook is prohibited and could result in
revocation of privileges in accordance with Student Computer and Internet Use Policies and
Rules.

● If the Chromebook is lost or stolen while in the student’s possession, a report must be filed
immediately with the local police authorities and school administration.

● Failure to fully comply with these guidelines and the student acceptable use policy may result
in revocation of the privilege to use the Chromebook and/or other disciplinary action.

● The Board's policy and rules concerning computer and Internet use and all other policies and
rules apply to use of Chromebooks at any time or place, on or o� school property.

● Students are responsible for obeying any additional rules concerning care of Chromebooks
issued by school sta�.

https://drive.google.com/file/d/1Ju7DeyWG0Wz7mm_w8TNOjGorJ4zGJXnr/view
mailto:cjamrog@litchfieldsd.org


7.2 Damage
● Insurance will be o�ered to students to cover accidental breakage, manufacturer defects and

general wear and tear. (Insurance fees may be reduced/waived in the case of free/reduced
status or hardship.

● If damage to a Chromebook is deemed to be accidental, the Litchfield School District will
cover the cost of repair/ replacement under the following conditions per academic school
year:

o 1st Accidental / Total Loss claim will be 100% funded by the District
o 2nd Accidental / Total Loss claim will be 50% funded by the District
o 3rd Accidental / Total Loss claim possible 0% funded by the District (this will be

determined by the LMS Administration and IT Department)
● Multiple incidences per year will be characterized as non-accidental.
● In cases of neglect/multiple instances of damage, students will lose their right to take home a

device and/or face disciplinary action.
● Any questions regarding cost of repairs/warranty coverage may be addressed by contacting

Christopher Jamrog, Litchfield School District Technology Director (please refer to the
Litchfield School District Chromebook Repair Procedure).

7.3 Summer Use
● Chromebooks must be returned in acceptable working order whenever requested by school

sta�.
● Chromebook summer use will be subject to the guidelines outlined in this document.
● Parents/guardians are responsible for supervising their child's use of the Chromebook and

Internet access when in use at home.

7.4 Student Usage Fee Explained
● Students are responsible for the proper care of Chromebooks at all times, whether on or o�

school property, including costs associated with repairing or replacing the Chromebook (see
Damages).

● There is a usage fee of $20 ($10 for free & reduced lunch). This is meant to provide a shared
risk for damage. Furthermore, it increases the sense of ownership of the device for students.

● Parents/guardians who choose not to participate should be aware that they are responsible
for ALL costs associated with loss, theft or damage to a Chromebook loaned to their child.

● Computer and Internet - Acceptable Use Policy

SECTION 8 – Student Services

8.1 Litchfield School District Nutrition Services

Value Meal Prices for 2024-25 School Year

(Value Meal includes entree, fruit, vegetable, and milk)

Breakfast (District Wide) $2.75

mailto:cjamrog@litchfieldsd.org
http://www.litchfieldsd.org/Downloads/Chromebook%20Repair%20Procedures.pdf


Lunch GMS $3.75

Lunch LMS $4.00

Lunch CHS $4.25

Milk only $0.60

Litchfield Dining Services is dedicated to providing healthy, nutritious meals for breakfast and lunch
to all students in the district. We understand the importance of balanced meals in promoting
academic success and overall well-being. Our menus are carefully planned to ensure a variety of
options that meet federal nutrition standards while also appealing to students' tastes.

Online Account Management

Parents and guardians can easily manage their child's meal accounts through our online platform.
By visiting www.linqconnect.com, you can:

● Add money to meal balances
● Pay school fees
● Apply for free/reduced meals
● Access additional services and information

To set up an online account, you will need your student's first and last name and birthdate. This
secure system ensures that you can manage your child's nutrition needs conveniently and
e�ciently.

Payment Options

We accept payments through the following methods:

● Online: Visit www.linqconnect.com to add money to your child's account.
● Check: Make checks payable to "Litchfield School District".
● Cash: Send cash in a marked envelope with the student's first and last name and teacher's

name.

Additional Information

For any additional information and to view monthly menus, please visit the Dining Services website
at litchfieldsd.org/foodservice.aspx.

We look forward to serving your children nutritious meals that support their health and academic
success throughout the school year. If you have any questions or need assistance, please do not
hesitate to contact Lauren Crowley, Dining Services Director. lcrowley@Litchfieldsd.org
603-546-0300 x3112--

http://www.linqconnect.com/
http://www.linqconnect.com/
http://litchfieldsd.org/foodservice.aspx


8.2 School Counselor and Mental Health Services
At Litchfield Middle School our students have a variety of supportive resources available to them,
including two school counselors, a school social worker, and our school mental health clinician.
Each of the mental health professionals that work at LMS work with students on an as-needed basis
and maintain the confidentiality of students and families.

The goal of the School Counselors is to promote a positive school environment and assist students in
reaching their full personal and educational potential. This is accomplished through short term
individual and group counseling, classroom guidance activities, and by being an integral part of the
school community. School counselors work to provide a safe and secure environment for students to
talk about issues of concern. Our School Counselors try to be out and about interacting with
students in the halls, classrooms, and cafeteria, in an attempt to become a familiar face and to be
easily accessible for students. Our School Counselors are our first step in providing support for
students.

Beyond our School Counselors LMS has a School Social Worker. Typically our School Social Worker
will be working with students and families once a referral has been made. The School Social Worker
may work with students working towards their individual behavioral goals, safety goals, and crisis
intervention. Additionally our school worker works as a community liaison obtaining and
coordinating community resources that will meet the needs of students and their families. The
School Social Worker will advocate for students' needs and for families.

Lastly, our School Mental Health Clinician works collaboratively with the school counselors, school
social worker, administration, teachers, students, and families to promote appropriate behavior and
social skills for students. Students will work with our mental health worker upon referral. Once the
mental health worker receives guardian permission to work with a student they will create goals
and meet to work towards those student specific goals. The school mental health worker will be
available to consult with school personnel regarding behavioral needs of students.

Each member of the student service team will work collaboratively with school personnel, guardians
and students so that the student can achieve their personal behavioral and educational goals.

All school employees are required to report suspected child abuse or neglect to state authorities.
Parents will be promptly notified when any child poses a threat to him/herself, others, or property.

8.3 Library Learning Commons
The Litchfield Middle School library learning commons is a shared resource available to all students
and sta�. The librarian welcomes all students and sta� and strives to maintain an atmosphere that
encourages studying, researching and reading. All patrons are expected to follow standards set by
the school and be respectful of others using the space. Students who enter the library learning
commons independently are expected to sign in via Adaptive Scheduler.

Students entering the middle school complete a borrower’s contract which is in e�ect throughout
their years at Litchfield Middle School. This contract is given to all students on their first day of
school and needs to be signed by the student and a parent or guardian. With this contract, the



student agrees to be responsible for materials borrowed and to return them on time. The contract
includes the following information:

● We want students to read, and read often. Students may check out as many books as they can
for as long as needed.

● Lost or damaged materials are billed at the current replacement cost.
● Borrowing privileges can be revoked based on failure to be responsible for materials.

The middle school learning commons is your space. Respect and take care of the space and the
materials you find there. The sta� welcomes your questions and requests. We look forward to
sharing the library learning commons with you.

8.4 School Activities
During the year, many activities are held at the school, which are believed to add a positive
enrichment to the total school program. You will be expected to dress and act appropriately at all
school-sponsored activities. In order to participate in any school-sponsored activity, you must be in
attendance for at least one-half of the school day on the day of the activity. Students who do not
behave appropriately at school will not be allowed to participate in these school activities.
Activities like assemblies require positive student behavior. If a student is sent to the o�ce for a
major infraction on the day of a pep rally or assembly, they will not be allowed at the event.

8.5 Dances
The following guidelines will help assure the safety of all students at the dance:

1. Only Litchfield Middle School students in Grades 5-8 may attend their designated school
dances.

2. Tickets for dances are sold in school prior to the dance. Only the person purchasing it may
use a ticket. Tickets purchased at the door will be an additional charge.

3. Dances will be 2 hours in length, 6:30-8:30pm. The first school year dance for grade 5 will be
90 minutes (usually 6:00-7:30 pm).

4. You may not leave a dance before it is over unless you have a written note from a parent or
guardian. In this case, you must be picked up in the lobby.

5. If you want to leave a dance before it is over, you will contact Ms. Grantham or Mr. Peterson.
Your parents will be notified to come and pick you up.

6. Inappropriate behavior may result in a call to your parents to come and pick you up at any
time during the dance.

7. Inappropriate behavior during the school day may result in students not being allowed to
attend future dances.

8. Dress code applies to all school dances.
9. Phones will be turned in at the beginning of each dance to allow students to focus on having

fun with each other. They will be returned at the conclusion of the dance.
10. Any student who is absent from school/or dismissed for more than ½ a school day will not

be eligible to attend a dance.



8.6 Student Visitors
In general, student visitors cause a significant distraction from the daily school program. For this
reason, you are not allowed to bring guests to school on regular school days.

8.7 Students At Risk
The safety and well-being of our students is our highest priority. While our primary focus is
education, we must also consider the needs of the whole child. Litchfield Middle School Counseling
Department and LMS Health Services work closely with faculty to monitor medical, emotional,
behavioral, and social needs.

If you suspect personal circumstances may be impacting your child’s functioning, we will provide
whatever support we have at our disposal. However, some situations may indicate that a student’s
needs exceed our resources. In these cases, we will follow district policy or procedure by seeking
consultation with community providers. We will always inform you of these extenuating
circumstances and guide you through school procedure. If, for example, your child’s emotional and
behavioral functioning appears to meet the criteria for a safety risk, we will follow safety protocol by
requiring a medical or psychological consult to assess the level of risk to your child’s safety. In
extreme situations, we may utilize Litchfield Emergency Services and ambulance services.

For additional information regarding safety interventions, you are invited to contact a school
administrator, nurse, or school counseling sta� member. You can also view the Litchfield Middle
School Crisis Intervention Protocols by contacting the front o�ce to arrange a time to review safety
procedures. The Litchfield School District follows federal and state guidelines protecting one’s right
to privacy through FERPA and HIPAA laws.

8.8 Lockers
Studentswill be assigned a locker on the first day of school. To be sure belongings remain safe, there
are some general rules to follow:

1. Do not share a locker with anyone else; they have their own.
2. Be sure the locker is closed each time you use it.
3. Personal locks are not to be used on lockers.

If there is a problem with a locker at any time during the year, first notify the first period teacher.
Although your locker is for personal use, it is considered school property and must be treated as
such. There will be periodic cleanings and locker checks. Students will be responsible for any
damage done to your locker.

8.9 Lost and Found
Articles of clothing and personal belongings as well as books and notebooks are frequently left in
various parts of the building. If you are missing something, check first at the Lost & Found station,
which is located outside the cafeteria. Before each school vacation (December, February, April and
Summer) unclaimed items will be donated to charity.



SECTION 9 – Security

9.1 Search and Seizure
A student is subject to search by district sta� if reasonable suspicion exists to suspect that evidence
of a violation of the law or school rules will be uncovered. School sta� shall report a student’s
suspicious activity to the principal prior to initiating a search, except in emergency situations. The
Principal or his/her designee of the District may detain and search any student(s) in the presence of
a second adult (parent or employee) on the school(s) premises, or while attending, or while in
district transit to, any event or function sponsored or authorized by the school under the following
conditions:

1. When any authorized person has reasonable suspicion that the student may have on
his/her person or property

• Alcohol
• Tobacco or tobacco products and all types of electronic smoking devices
• Dangerous weapon(s) or components
• Controlled dangerous substances as defined by law (i.e. drugs, etc)
• Stolen property if the property in question is reasonably suspected to have been

taken from a student, a school employee, or the school during school activities
• Any other item(s) which have been or may reasonably be disruptive of school

operations or in violation of student discipline rules and applicable provisions
of the student handbook, school rules or the law.

2. Lockers, desks and other storage areas/compartments may be subjected to searches at
any time for any reason without consent or without reasonable suspicion, during
which the student(s) need not be present. School lockers and school desks are the
property of the school/district, not the student. The users of lockers, desks, and other
storage areas/compartments have no reasonable expectation of privacy from school
employees as to the contents of those areas.

3. Authorized personnel may search a student whenever the student consents to such a
search. However, consent obtained through threats or coercion is not considered to be
freely and voluntarily given. Any searches of students will be conducted by an
authorized person who is the same sex as the person being searched in the presence of
a second adult (parent or employee). Strip searches are forbidden.

4. The extent of the search of a student’s person or property and the measures used in
conducting the search must be reasonably related to the objects of the search, and
must not go beyond what is warranted by the nature of the suspected violation.

5. If a search produces evidence that a student has violated or is violating the School
District’s policies, school rules or the law, such evidence may be seized by school
o�cials, and disciplinary action may be taken. When appropriate, such evidence may
be transferred to law enforcement authorities.

9.2 Police Drug Interdiction Dog Searches
Recognizing the danger that contraband poses to society and students in particular, the School
District reserves the right under reasonable suspicion to conduct unannounced random searches
with the assistance of qualified law enforcement o�cers and trained canines. Qualified law



enforcement o�cers and trained canines may be used periodically upon request of the
Superintendent and the principals to sni� lockers, common areas, vacated classrooms, parking lots
(vehicles) and school grounds. Qualified law enforcement o�cers will be directed not to have the
canines sni� students or any other person.

9.3 Student Searches Procedures
In accordance with policy JIH (Student Searches), searches shall be conducted by the principal or
his/her designee, if reasonable suspicion exists to warrant a search of a student’s clothing, personal
e�ects, vehicle, desk, locker, or assigned storage area. Searches shall be conducted according to
Policy JIH Student Search Procedures.

9.4 Conducting the Search
If evidence of criminal activity is suspected to be present, and prosecution by civil authorities will be
recommended if confirmed by the search, consult law enforcement o�cials regarding the
appropriateness of a search by a law enforcement o�cer.

If evidence of a violation of a school rule is suspected, and if that is confirmed by the search, the
matter will be handled solely as a student discipline action. The principal or designee will proceed
to search by asking the student to remove all items from his/her pocket(s), purse(s), handbag(s),
backpack(s), gym bag(s), etc.

If the student refuses to cooperate in a personal search, the student should be held until the
student’s parent(s) or guardian(s) is/are available to consent to the search. If a parent or guardian
cannot be reached in a reasonable time, the principal may conduct the search without the student’s
consent and in the presence of another adult.

Documentation: All searches resulting in disciplinary or remediation action must be documented.
See Litchfield School District Policy JIH, Student Search Procedures

9.5 Emergency Drills & Crisis Protocols
Law requires periodic evacuation drills. Sta� members have been trained in proper responses
during crises. In the event of a threat or crisis, students must follow the instructions of sta�
members in order to ensure their safety.

You must be familiar with the procedures and exits for each classroom and area of the building. You
are expected to consider evacuation drills as serious and important practices designed to save lives.
When leaving a classroom, you are expected to be quiet, follow the teacher’s directions and walk in a
single-file line to the designated area. Evacuation drill procedures will be posted near the door in
each classroom.

● Secure Campus
Activated when it is necessary to clear hallways and common areas of all students/sta� and
secure them in rooms in the event of a nearby threat, medical emergency or intervention.

● Shelter in Place

https://filecabinet7.eschoolview.com/41F23870-73C8-4256-A721-B30359DC5BD3/jihstudentsearches.pdf
https://filecabinet7.eschoolview.com/41F23870-73C8-4256-A721-B30359DC5BD3/jihstudentsearches.pdf
https://filecabinet7.eschoolview.com/41F23870-73C8-4256-A721-B30359DC5BD3/jihstudentsearches.pdf
https://filecabinet7.eschoolview.com/41F23870-73C8-4256-A721-B30359DC5BD3/jihstudentsearches.pdf


Activated when it is necessary to protect sta� and students from airborne hazardous
materials, toxic smoke, or nuclear material. Shelter-In-Place may be activated when there
isn’t su�cient time to safely evacuate a school to an o�-site location, or as a precautionary
measure while awaiting transportation resources to arrive.

● Active Threat (A.L.i.C.E.)
Activated when it is necessary to protect students and sta� from an armed intruder or other
potentially dangerous threats. In these cases, schools will implement procedures that include
Alerts and Information in real time to communicate what the threat is and the location of the
threat to students/sta� and emergency responders, Lockdown to secure doors/windows from
the threat, Countermeasures (if feasible) to deter the threat, and Evacuation when it is safe to
do so.

● Lock Down
Activated when it is necessary for sta� and students to remain in the school in order to avoid
a dangerous or potentially dangerous situation inside the school.

● Evacuation
Activated when it is necessary for sta� and students to exit the school building when the fire
alarm activates or an incident in the building poses an unsafe environment.

● Reverse Evacuation
Activated when it is necessary for sta� and students to enter the school quickly in order to
avoid a dangerous or potentially dangerous situation outside the school.

● Drop, Cover & Hold
Activated in order to protect students and sta� from falling objects, or items that may
become “projectiles”. Incidents that may require the activation of this response action
include, but are not limited to; explosions, earthquakes, and unannounced severe weather
events.

● Tornado
Activated in order to protect students and sta� from a tornado, unannounced severe winds or
severe weather events.

● Scan in Place
Activated when it is necessary for sta� to look around the area for any item which doesn’t
belong there. Scan will be activated primarily in the case of a Bomb Threat, but could be
utilized for any situation that requires the sta� to look for items or something which may
cause harm.

9.6 Building Evacuation
Upon the sounding of the fire alarm or intercom announcement of an evacuation, students will exit
the building through designated fire exits in a quiet and orderly line.

1. Students will report to grade-level meeting spots.
2. All students will report to their designated spot painted on the driveway.
3. Teachers will take attendance. Students are to remain orderly and quiet for their safety in

order to hear needed directions.
4. When signaled, teachers and students will re-enter the building in an orderly manner



9.7 Management of Surveillance Media
Audio and video recordings from surveillance equipment installed on District-provided
transportation shall be retained by the District’s transportation contractor. Only in the event of a
reported incident on district-provided transportation may an audio or video be reviewed. Any
review must be authorized by the Superintendent of Schools or his/her designee. Only the following
persons may review audio visual recordings with the Superintendent’s authorization:
Superintendent’s designee, Business Administrator, Building Administrator, Law Enforcement
O�cers, or Transportation Contractor O�cial.

Only recordings requested by the District for review will be considered District property.
Recordings requested for review by District o�cials will be retained by the District for such time as
is necessary to complete the appeal period for any disciplinary proceedings.

Should a recording be requested by law enforcement o�cers or be confiscated by prosecutorial
authorities as evidence in a crime, the District will take reasonable steps to arrange for a copy to be
retained by the District. See Litchfield School District Policy ECAF, Audio/Video Surveillance on Buses
and Procedures.

9.8 School Visitors
Only those visitors who have come for the purpose of conducting some form of business with the
school will be admitted to the school. These visitors will sign in at the Main O�ce and will be given
an authorized pass from the Main O�ce. LMS has been established for the express purpose of
educating the youth of this district. Former LMS students wishing to visit with sta� members may
not enter the building until after dismissal. and with an appointment with the teacher/sta� being
visited.

SECTION 10 – Nurse and Health Information

10.1 Health, Personnel and Policies
Litchfield Middle School has a full-time nurse on duty throughout the school day. Any health related
questions should be referred to Kellie Chambers.

Children should be in good physical health before they attend school. If your child is not feeling well
at any time during the school day, they should report to the nurse’s o�ce for evaluation and if
applicable she will reach out to the parent for dismissal of the student.

All cold symptoms should be regarded as contagious (sneezing, sore throat, runny nose, cough,
headache, temperature) and a child should remain at home. Any child with a rash, fever, vomiting,
temperature, or general malaise should remain at home. Any child in school with a fever of 100 or
above will be required to go home.

Children will remain home for any and all communicable diseases. If in doubt, check with the school
nurse.

https://drive.google.com/file/d/10iAdgGZzmLT9rT7_AmBT1EZvURv8eGD8/view?usp=sharing
https://drive.google.com/file/d/10iAdgGZzmLT9rT7_AmBT1EZvURv8eGD8/view?usp=sharing
mailto:kchambers@litchfieldsd.org


Medications - Policy JLCD: According to state law, prescription medications can only be
administered if written permission is obtained from a doctor and the parent. Over the counter
medications may be administered with written consent from the parent. Any pills brought in by the
students without this documentation will be taken away.

Students are not allowed to have medications on their person other than inhalers and EpiPens.

A parent, guardian or a parent/guardian-designated-responsible-adult shall deliver all medication
to be administered by school personnel to the school nurse or other responsible person designated
by the school nurse as follows:

1. The medication shall be in a pharmacy or manufacturer labeled container;
2. The school nurse or other responsible person receiving the medication shall document

the quantity of the medication delivered; and
3. Other person(s) may deliver the medication, provided that the parent/guardian notifies

the nurse in advance of the delivery. They should also specify the quantity of
medication being delivered to the school.

10.2 Insurance
School insurance is made available to each student in September of each school year. This service is
made available to the student at a reasonable cost and will provide accident/injury insurance in
several plan options. This insurance is not required but does provide coverage for the student who
may not have other kinds of family insurance coverage. ALL students who participate in athletics
MUST prove proof of insurance protection. Insurance purchased through the school will meet this
requirement. Students who are injured and have school insurance must report to the school nurse,
who will assist in the completion of the claim forms.

SECTION 11 - Opportunities for Family Involvement

11.1 Parent Conferences
If at any time during the year you would like a conference with your child’s teacher(s), please contact
the teacher. An appointment will be made for you.

11.2 PTO
Our Parent/Teacher group, which meets for approximately one hour every month. The purpose of
this group is to enhance the educational program at Litchfield Middle School. Please join us.

11.3 School Volunteers
We encourage members of the community, parents/guardians, and grandparents to volunteer their
time at Litchfield Middle School. We are in need of volunteers in the library and in the classroom
and sometimes for field trips. We hope you will consider helping us in our volunteer program. In
order to volunteer in our schools, and you have previously volunteered in one of our schools, you
will need to complete the annual paperwork. If you need initial training to be a volunteer you will

https://drive.google.com/file/d/1pO_2udgp7ZZSpswlBvf1qs8xwlgolW5g/view?usp=sharing


need to complete the paperwork on our website and meet with administration at least one week
prior to your first volunteering event. Please contact the main o�ce should you wish for further
information.

11.4 Field Trip Information
There are some occasions when family chaperones are needed for scheduled field trips. When
chaperones are needed for a field trip, the grade level teachers will reach out for volunteers and will
follow up with confirmation if you are, in fact, needed. In order to volunteer in our schools in any
capacity, you will need to complete the paperwork on our website and meet with administration at
least one week prior to your first volunteer event. Please see section 11.3 above.

11.5 School Board Meetings
The Litchfield School Board typically meets on the first and third Wednesday of the month. Meetings
commence at 5:30 p.m. The public is encouraged to attend these meetings. Location and agendas
are posted at all three schools.

11.6 Personal Property
Students are responsible for all their personal property. All electronic devices are not allowed to be
used in school and are subject to confiscation when used at school. In the event that an item is
confiscated, parents will be notified to pick up the item in the main o�ce. Students should not bring
large sums of money to school. If a valuable item is needed for a class project, the student should
report immediately to the o�ce at the beginning of the school day to place the item for safe keeping.
Any item in possession of a student, which may be used as a weapon or deemed inappropriate for a
school environment, will be confiscated and appropriate disciplinary action will be taken.

SECTION 12 – Transportation

12.1 School Bus Information
The Litchfield School District shall provide transportation for pupils to schools in the District
consistent with the provisions of RSA 189:6, 189:9.

∙ All pupils in grades 1 – 4 shall be o�ered transportation to ensure the safety of arrival at and
departure from the Gri�n Memorial School, which is located on Route 3A.
∙ Pupils in grades 5 – 8 and 9 – 12 living at a walking distance more than one (1) mile from their
assigned school shall be o�ered transportation.
∙ Students in grades 9 through 12 who use District transportation may be assessed a
transportation fee, which will be approved by the School Board.

Bus routes shall be established by the Transportation Contractor and Business Administrator,
subject to review by the School Board.

Students are expected to ride their assigned bus to and from school. Parents may request an
alternate bus for their child(ren) who need to be transported to an alternate stop for before and/or



after school care. This request must be submitted in advance using the Alternate Transportation
Request Form.

Students are not allowed to ride a bus other than the one to which they are assigned. In rare
circumstances, families may reach out to the school principal for emergency exceptions. If students
are working collaboratively or socially, it is the responsibility of the parent(s)/guardian(s) to make
other arrangements for transportation in such a case.

Authorized bus stops shall be located at convenient intervals in places where pupils may be safely
loaded and unloaded. Crossing highways and awaiting arrivals of buses will be avoided, but if
unavoidable will be established with the utmost safety permitted by highway conditions.

No child will be required to walk more than one (1) mile to a bus stop. Pupils residing in areas
inaccessible by a school bus may be required to walk a distance of no more than one and one-half (1
½ ) miles to a school bus stop.

A student who requires a related service of transportation because of the student’s disability shall be
provided with the necessary transportation accommodations. See Litchfield School District Policy
EEA, Student Transportation and Procedures.

12.2 Student Conduct on School Buses
Students using District transportation must understand that they are under the jurisdiction of the
school from the time they leave their house for the bus stop until the time they exit the school bus
and return home. Parents are responsible for the safety and supervision of their children until they
enter the school bus in the morning and after students exit the bus at the regular stops at the close
of the school day.

Pupils transported in a school bus shall be under the authority of the District and under control of
the bus driver. Disrespectful behavior or continued disorderly conduct or persistent refusal to
submit to the authority of the driver shall be su�cient reason for a pupil to be denied the privilege
of transportation in accordance with the regulations of the School Board. Parents of children whose
pattern of behavior and conduct on school buses endangers the health, safety and welfare of other
riders will be notified that their children face the loss of school bus riding privileges in accordance
with the student discipline code. Suspensions from school transportation to continue beyond
twenty (20) days must be approved by the Board.

Students are prohibited from using cellphones or other devices to record on the school bus. Should
misbehavior occur on the bus, audio and video recordings are available from the bus provider.

12.3 Resolution of Conflicts
A parent who wishes to request a change to approved bus stops or an exemption from any of the
Student Transportation policies shall direct that request first to the Transportation Contractor. If
the parent is not satisfied by the ruling of the Transportation Contractor, he or she may appeal the
ruling within five (5) days to the School Business Administrator. See Litchfield School District Policy
EEA, Student Transportation and Procedures.

https://www.litchfieldsd.org/Downloads/BusApplicationforAlternativeTransportation.pdf
https://www.litchfieldsd.org/Downloads/BusApplicationforAlternativeTransportation.pdf
https://filecabinet7.eschoolview.com/4AEBC41A-1257-4F36-9748-E9E37A7D0ABE/EEA%20Student%20Transportation%20Services.pdf
https://filecabinet7.eschoolview.com/4AEBC41A-1257-4F36-9748-E9E37A7D0ABE/EEA%20Student%20Transportation%20Services.pdf
https://filecabinet7.eschoolview.com/4AEBC41A-1257-4F36-9748-E9E37A7D0ABE/EEA%20Student%20Transportation%20Services.pdf
https://filecabinet7.eschoolview.com/4AEBC41A-1257-4F36-9748-E9E37A7D0ABE/EEA%20Student%20Transportation%20Services.pdf


12.4 Bus Regulations
The bus driver and bus contractor are responsible for the safety, welfare, conduct and control of the
pupils they are transporting. The following rules will be strictly enforced:

1. Obey the driver’s instructions.
2. Stand away from the road while you are waiting to be picked up by your school bus.
3. Cross the street only when the bus driver signals.
4. Board the bus in an orderly fashion; go directly to a seat and remain seated until you

reach your destination.
5. Leave the bus in an orderly manner. In some instances, the bus driver may assign you

a seat.
6. Keep the aisle and exits clear. Never litter or damage any part of the bus.
7. Eating, shouting, profanity and roughhousing are not allowed on school buses.
8. Respect the rights of others.
9. Always keep your hands, arms, and head inside the bus.
10. Refrain from using cellphones to photograph or record others.
11. Ride only your assigned bus route.

12.5 Bus Violations
In accordance with NH RSA 189:9A, the Superintendent has designated the building administrators
as the o�cials having the authority to administer the policy dealing with bus conduct. Violations
will be handled by the administration. The bus driver will report any violation on the Bus Conduct
Report, and a copy will be forwarded to the building administrator. After investigation, the
appropriate disciplinary actions will be given and communicated to the bus company and
parents/guardians.

Monitoring student behavior on district transportation is paramount to maintaining order, safety
and discipline, and protecting students, bus drivers, sta� or others who may ride on district school
buses.

The Litchfield School Board, in an e�ort to assist in providing a safe and secure environment for all
who ride Litchfield School District transportation, authorizes the installation of audio/video
surveillance equipment on all school district buses and vans. Video cameras will be used to monitor
student behavior on district transportation. Audio recordings in conjunction with video recordings
may also be captured in accordance with the provisions of RSA 570-A:2.

12.6 Audio and Video Surveillance on District Transportation
Monitoring student behavior on district transportation is paramount to maintaining order, safety
and discipline, and protecting students, bus drivers, sta� or others who may ride on district school
buses.

The Litchfield School Board, in an e�ort to assist in providing a safe and secure environment for all
who ride Litchfield School District transportation, authorizes the installation of audio/video
surveillance equipment on all school district buses and vans. Video cameras will be used to monitor



student behavior on district transportation. Audio recordings in conjunction with video recordings
may also be captured in accordance with the provisions of RSA 570-A:2.

12.7 Late Bus
There are two (2) late buses made available for students who are involved in approved school related
activities, one runs to the North section of town and the other to the South The late buses run
Monday through Friday and student pick-up is at approximately 3:30 p.m. Students need to tell the
bus driver what their address is and will be dropped there.

12.8 Bicycles
1. Parental permission is required for a student to ride to and from school. This can be

submitted either by a note to the Main O�ce or through permissions in PowerSchool.
2. All bicycles are to be parked in the bike racks and you should have a lock to secure it.

The school is not responsible for your bicycle or equipment.
2. Bicycles are not allowed in the parking area on school days between 6:30 a.m. and 4:00

p.m.
3. If you do not handle your bicycle in a safe and responsible manner, you will not be

allowed to ride it to school.
4. All bicyclists are expected to wear a protective helmet.

12.9 Walking To/From School
Students must have written permission from a parent/guardian when walking from school. Use
sidewalks whenever possible when you walk to and from school. If you must walk in the road, be
sure to stay over to the side, facing tra�c. Do not walk through the school parking lot.


